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AAMUHNCTPALNA BBITEFTOPCKOIO MYHULMNAIBHOIO PAVIOHA

MOCTAHOBJIEHVE
o1 17.06.2022 Ne663
r. Boiterpa
06 YTBEPXKAEHNN aAMUHNCTPATUBHOIO

pernaMeHTa NpeAocTaB/ieHVUs MYHULMNANbHOM
YCAYr Mo MepeBofly >XWAOro MNOMELLEHNS B
HEXWM0e NOMELLEHNE N HEXMWIOFO MOMeLLeHMS
B )KI1/10€ NOMELLeHEe

B cooTtBeTCcTBMM ¢ PefepasibHbIM 3aKOHOM OT 27 uiond 2010 roga Ne 210-
®3 «O6 opraHu3auMy npenocTaBNeEHNSA TFOCYAAPCTBEHHBLIX W MYHULMMNANbHbIX
yCcnyr», MOCTaHOBNeHNeM ALMUHUCTPaUuM BbITEFOPCKOr0 MYHULUNANBHOMO
painoHa oT 28 mona 2010 roga Ne 467 «O nopsigkax pa3paboTKu U yTBEpXKAeHWS
aAMUHUCTPATMBHbLIX PEerfaMeHTOB  MCMOSHEHUS  MYHULMNANbHBIX  (YHKLMA,
aAMUHUCTPATUBHbLIX PernaMeHToB MNPefoCTaBNeHUA  MYyHUUMNaNbHbIX ycnyr
opraHamu MeCTHOro camoynpasieHUs BbITeropckoro MyHMUMNasbHOIO panoHa»
(c nocnegyrowMMn  U3MEHEHUAMM), cTaTbeh 31 YcTaBa BbITeropckoro
MyHUUMNanLHoro paoHa Bonoroackoi o6nactm MOCTAHOBARO:

1 YTBepAUTb  aAMWUHUCTPATMBHbLIA  perfameHT  MnpefocTaB/eHNS
MYHULUMMNANLHON yCNyrm nNo MepPeBody XKUMOro MOMELEHNS B HeXWnoe
MOMELLLEHME N HEXWNOTO MOMELLEHUS B XKM0e NOMEeLLEHNE.

2. Tpu3HaTb yTpaTUBLUMM  CWY MOCTaHOB/EHWE  AAMUHUCTpaLMm
BbITeropckoro mMyHuumnanbHoro parioHa ot 03 okTs6ps 2016 roga Ne 862 «O6
YTBEPXAEHUM  aAMUWHUCTPATMBHOIO  persaMeHTa Mo NpefocTaBfIEHUIO
MYyHULMNANbHOW YCNyrn Mo NEepeBofdy >KUIOr0 TMOMELLEHNA B HEXW0e
MOMELLLEHME M HEXMNOT0 MOMELLLeHUA B XKIN/I0e NMOMeLLeHMe.

3. HacTtosilee nocTaHOBNEHWe BCTYNaeT B CUY Ha CnefyroLWnii AeHb nocne
[HA ero opuumanbHOro onyo6MKoBaHNs.

PykoBoagnTenb AgMUHUCTpaLnN A.B. CkpecaHoB



AIMWHUCTPATUBHBIA pernameHT NpefoCTaBAeHNS MyHULMMANBHOW YCyTn
MO NepeBOAY XXUIOr0 NOMELLLEHMS B HEXWI0e NOMELLEHME W HEXXNIOMO
MOMELLEHNS B XKINN0E NMOMELLEHNE

I. Obume NONOXKEHNS

1.1. AAMWUHWCTPATMBHbLIA pernameHT MpefoCTaBNeHNs MYHULUNaIbHON
YCNyru Mo MNepeBofY >KWU/IOro MOMELLEHNS B HEXWUI0e MOMELLEHVNE U HEXWUNOoro
MOMELLEHNS B XXWN0e NoMeLleHne (fanee COOTBETCTBEHHO - aAMUHUCTPATUBHbIN
pernameHT, MYHULMNANbHAA YCayra) YycTaHaBNMBaeT MOPALOK W CTaHZapT
NpefoCTaB/IEHNS MYHULMNAIbLHOW YCYTU.

MyHuLMNanbHasa ycnyra BKIoYaeT:

MPUHATUE peLleHWs O TMepeBOAe KUIOr0 TMOMELLEHUA B HEeXWIoe
MOMELLEHNE WIN HEXW/IOT0 NMOMELLEHUA B XXWN0e MOMeLleHne Wan 06 OTkase B
MepeBofe XWUI0ro NMoMeLLeHNA B HEXWU/I0E MOMELLEHNE Y HEXWIOTO MOMELLLEHNS B
XXW/I0€e MOMELLEeHME;

MPUHATME aKTa MPUEMOYHOW KOMUCCUM, MOATBEPXAAIOLLEro 3aBepLUeHMe
nepeycTponcTea, u (Wnn) nepennaHnpoBKn, 1 (MNN) UHbIX PaboT.

1.2. 3asBUTeNs MM NpU NpeaocTaBieHn MyHULMNANbHON YCyrn ABNSOTCA
(hm3nyeckue ” HOPUSNYECKME NMLA, ABNAIOLWLMECA COOCTBEHHWKAMW KUJIOMO
(HeXunoro) nomeweHns (3a WUCKNHOYEHUEM T[OCYLAPCTBEHHbIX OpPraHoB U KX
TEeppPUTOPUAsIbHbIX OPraHoOB, OPraHoB rOCYAapCTBEHHbIX BHEOKKETHbIX (HOHA0B
N UX TeppPUTOPUasIbHbIX OPraHoB, OPraHoB MeCTHOro camoymnpas/ieHuns), Moo ux
YMNO/IHOMOYEHHbIE MPeCTaBUTeNnn (fanee - 3adaBUTeNN).

1.3. MeCTo HaxoxaeHns ALMUHUCTpaLnN BbITETOPCKOro MyHULMNaIbHOT0
palioHa, ero CTPYKTYPHbIX noapasgeneHnii (ganee - YNONHOMOYEHHbIA opraH):
Bonorogckas o6nactb, BbITeropckuii paioH, r. Boiterpa, np-KTt JlIeHuHa, 4. 68.

MouToBbLIN afpec: YMNONHOMOYEHHOro opraHa: 162900, Bonoroackas
obnactb, . BoiTerpa, np-kT J/leHnHa, 4. 68.

Mpagmk paboTbl Y MOMHOMOYEHHOIO OpraHa:

NoHeneNnbHUK

g;zz:”'( 8.00-17.00

YeTsepr MepepblB Ha 06en12.00-13.00
MaTHMya

Cy660Ta BbIXO/HOW
BockpeceHbe BbIXOHOWA

8.00-16.00

MpeanpasaHudHLIe AHU MepepbiB Ha 06en 12.00-13.00

"padmk nprema LOKYMEHTOB:
[NoHeaenbHUK

BTopHUMK ,
Cpefa -



8.00-17.00

Hersepr MepepbiB Ha 06ea,12.00-13.00

MaTHMUa -

Cy66oT1a BbIXOHOM
BockpeceHbe BbIXOHOW

Mpeanpa3gHUYHbIE AHN 8.00-16.00
MepepbiB Ha 06eq 12.00-13.00
pamk nMYHOrO npuema pPyKoOBOAUTENS YTONHOMOYEHHOrO OpraHa:
YeTBepr.

TenethoH And  WHGPOPMUPOBAHMA MO BOMpOCaM,  CBA3aHHbIM  C
npefocTaBNeHMEM MyHULUMNANbHON yenyrn: 88174621258.

Ajpec ohmLManbHOro cailTa  YNOMHOMOYEHHOrO opraHa B
NH(OPMaLMOHHO-TENEKOMMYHNKALMOHHOW cetu «HTepHET» (nanee
COOTBETCTBEHHO - CeTb «/IHTEpHET», CalT B ceTu «MHTepHeT»): www.vytegra-
adm.ru.

Agpec hefepasibHOM  rocyapCTBEHHON  MHMOPMALMOHHOWN  CUCTEMbI
«EAMHbIA nopTan rocygapCTBeHHbIX U MyHULMNANbHbLIX YCAYT (hyHKUMIA)» (panee
TakxXe - EAuHbIi nopTtan) B ceTn VHTepHET: www.gosuslugi.ru.

AQpec  rocypapCTBeHHOM  MH(OPMaUMOHHOW  cucTembl  «[llopTtan
rocylapCTBEHHbIX U MyHUUMUNaNbHbIX ycnyr (hyHKumin) Bonoroackoin obnactm»
(panee Takxe - PervoHanbHbIin nopTan) B ceTn VIHTepHeT: https://gosuslugi3s.ru.

CeefleHUs 0 MeCTe HaxX0XAeHus MHOroYHKUMOHa/IbHbIX LEeHTPOB
NnpefoCTaB/NeHMsA TOCYLAPCTBEHHbLIX WU MYHUUUNANbHBLIX YCNyr (Janee Takxke -
M®L]), KOHTaKTHbIX TeneMoHax, agpecax 3/IEKTPOHHOW NoYThI, rpaduke paboTbl 1
agpecax ouUManbHbIX CalToB B CETU «VIHTEpPHET» NPUBOASTCS B NPUNOXEHUN 4
K HaCTOALLEeMY afMUHNCTPATUBHOMY PeriaMeHTy.

1.4. Cnocobbl MNONy4YeHUss WHGoOpMauMM O npaBuiax MnpesocTaBeHns
MYHULMNANbHOW YCNyTn:

NNYHO;

nocpeacTBOM Tenle)OHHOW CBA3N;

MoCpeLCTBOM 3/IEKTPOHHOM MOYTHI,

NMocpeACcTBOM NMOYTOBOW CBA3W;

Ha MH(MOPMALMOHHbLIX CTEHAAX B MOMELLEHUAX YNOJHOMOYEHHOr0 opraHa,
ML,

B MH(POPMaLMOHHO-TENEKOMMYHUKALMOHHOW CeTU «VIHTEPHET»:

Ha ouumManbHOM cainTe Y NONHOMOYEHHOIO opraHa, M®LL;

Ha EAWHOM nopTasie  rocyfapCTBEHHbIX WM MYHULMMANbHbLIX  YCAyr
(thyHKLNR);

Ha PervoHanbLHOM nopTane.

15. Topagok MHMOPMUPOBAHUA O MNpeAoCTaBNeHUM MYHUUMNANbHOM
YCNyTW.

1.5.1. NHopmupoBaHMe 0 NpefoCTaBAeHUN MYHUUUNANbHOW  YCyru
OCYLLIeCTBAIAETCA MO CMefyHoLnMM BONpocam:


http://www.gosuslugi.ru
https://gosuslugi35.ru

MECTO HaxoX[AeHWs YNO/HOMOYEHHOr0 OpraHa, ero CTPYKTYPHbIX
noapasgeneHnia, MoLl;

[LO/MKHOCTHbIE NnLa M MyHUUMNANbHbIe chayXawiue YNoSIHOMOYEHHOro
opraHa, yno/sHOMOYeHHble NPefOCTaBAATL MYHUUMUNANLHYK YCAyry U Homepa
KOHTaKTHbIX Te/le(DOHOB;

rpatymk paboTbl Y NONHOMOYEHHOro opraHa, M®Ll;

afipec caita B ceT «/IHTepHeT» Y NO/IHOMOYEHHOro opraHa, M®Ll;

aflpec 3/1IeKTPOHHON NOYTbl Y MONHOMOYEHHOro opraHa, M®Ll;

HOpMaTUBHbIE  MpPaBOBble  aKTbl MO  BOMpocam  NpefoCTaB/IEHUA
MYHULMNANbHOW  yCAyrn, B TOM YUC/e, HACTOAWMA  afMUHUCTPATUBHbINA
pernameHT (HaMMeHOBaHWe, HOMep, fata MPUHATUA HOPMATMBHOIO MpPaBOBOro
aKTa);

X0A, NPeAocTaBieHNss MyHULMNANbHOW YCNYTW;

aAMUHUCTPaTMBHbIE NPOoLeAypbl NPeAoCTaBNeHNA MyHMULMNANbHOW YCNYTW;

CPOK NpeAocTaB/ieHNs MyHULMMNaNbHOW YCyru;

NOpAAOK 1 POPMbI KOHTPONA 3a NPeAoCTaB/eHNEM MYyHULMUNANBHOW YCYTK;

OCHOBaHUA A/19 0TKasa B NpejocTaB/ieHN MyHULMNANbHOW YCIYTW;

A0CYEe6HbIN U CyaebHbIA NopsaaoK 06XKanoBaHUs AeACTBUIA (6e3aeCTBUS)
OO/DKHOCTHBLIX NNL, M MYHULUNANBHBLIX CAyXawux YNOAHOMOYEHHOIO OpraHa,
OTBETCTBEHHbIX 3a NPefocTaB/ieHne MyHUUUNAbHON YCNYru, a Takke peLleHuin,
MPUHATBLIX B X04e NPefoCcTaBIeHNs MyHULUNaNbHOW YCNYTI.

MHad UHGopMaumsa O [eATeNbHOCTM  YTMO/SIHOMOYEHHOTO OpraHa, B
COOTBeTCTBMM C PefiepanibHbIM 3aKOHOM OT 9 heBpanst 2009 roga Ne 8-d3 «06
obecneyeHnn OCTyNa K MH(popMaLmm 0 LeATENIbHOCTM FOCYAaPCTBEHHbIX OpraHoB
1N OpraHoB MeCTHOr0 CaMOyrpaB/ieHNA.

1.5.2. NH(opmmnposaHue (KOHCYNnbTMpOBaHMe) OCYLLLeCTB/IAETCA
crneumnannuctamMm  YNonHomoveHHoro opraHa (MO®Ll), OTBETCTBEHHbIMU 3a
NH(OpPMMpPOBaHME, MNpK obpalleHUn 3asBUTeNerd 3a WHGopMauuen NUYHO, Mo
TeneoHy, NOCPeACTBOM MOYTbI WA 3/IEKTPOHHOW MOYTHI.

VIH(popMmypoBaHve  MPOBOAMTCA  HAa  PYCCKOM  f3blke B (opme
NHANBUAYASIBHOTO W NY6INYHOI0 MHPOPMUPOBAHUS.

1.5.3. WVHamBmayanbHoe YCTHOE WH(OPMUPOBaHME  OCYLLECTBISETCH
[LO/DKHOCTHBIMM LMW, OTBETCTBEHHbLIMM 32 MH(DOPMUPOBaHNE, NPX 0bpaLleHnn
3asBUTENEN 3a UHPOPMaLMEN TMUHO UK NO TENEQOHY.

Cneumanuct, OTBETCTBEHHbI 3a WH(OPMMPOBaHWE, MNPUHMMAeT BCe
Heob6XoAnMble Mepbl AN NPefocTaBieHNs MOMHOr0 M OMepaTUBHOIO OTBETA Ha
NOCTaB/IEHHbIE BOMNPOCHI, B TOM YuC/le C NpUBIEYEeHMEM APYTUX COTPYLHNKOB.

B cnyuyae ecnv gna NoAroToBKM OTBeTa TpebyeTcs 6osiee NPOLO/IKUTENBHOE
BpeMS,  CMeyuasucT, OTBETCTBEHHbI 3a WH(QOpPMWUpPOBaHME, npegnaraet
3aMHTepecoBaHHbIM /IMLAM NEPe3BOHUTL B OMpPeAeNieHHbIN AeHb 1 B ONpefesieHHoe
BpeMS, HO He no3faHee Tpex paboumnx AHen co AHs obpaleHns. K HazHayeHHOMY
CPOKY [0/KeH OblTb NOArOTOB/EH OTBET MO BOMpOcaM 3asaBUTeNen, B Ciydvae
Heo6X04MMOCTM OTBET FOTOBUTCH MPW B3aMMOLENCTBUN C LOSIHKHOCTHBLIMU 1L aMK
CTPYKTYPHbIX MOApa3feNieHnin opraHoB W opraHu3auuid, Y4yacTBYHOLWMX B
NpefocTaBfIeHNN MYHULMNASILHOW YCNYTI.



B cnyyae ecnu npepocTaBneHne MHMopmauumn, Heo6X0AMMON 3asBUTENHO,
He  NpeACTaBNfeTCA  BO3MOXHbLIM ~ MOCPeACTBOM  Tened)oHa,  COTPYAHUK
YNONHOMOYeHHOro opraHa/ M®LL, npuHABLLINIA TeneOHHbIA 3BOHOK, Pa3bsiCHSAET
3a9BUTENIO0 MPaBO 06pPaTUTLCS C MUCbMEHHLIM 06palLeHMEM B YTO/THOMOYEHHbIA
opraH v Tpe6oBaHMs K 0hOPMIEHNIO 06paLLEHNS.

Mpn oTBeTe Ha TeNeMOHHbIe 3BOHKM CMEeuuannucT, OTBETCTBEHHbIN 3a
NH(OPMMpPOBaHME, [O/MHKEH Has3BaTb (haMWIUKD, WMA, OTYeCTBO, 3aHMMaeMyto
AO/HKHOCTb M HaMMeHOBaHMe CTPYKTYPHOro nogpasfeneHus YnosHOMOYEHHOro
opraHa.

YCTHOE WH(OPMMPOBaHME [LO/HKHO MNPOBOAUTLCA C Y4eTOM TpeboBaHWi
ouuManbHo-4enoBoro ctund  peun. Bo  Bpemsa pasrosBopa Heo6xoaumo
MPOM3HOCUTbL  CfoBa  YeTKO, um36eratb  «napajinefibHbIX  Pa3roBopoB»  C
OKpY>XarLWnUmMn NIOAbMN U HEe MNpepbiBaTb Pas3roBop MO MNPUYMHE MOCTYNIeHUs
3BOHKa Ha fpyroim annapat. B KOHUe WH(OPMMPOBaHMSA  ChELMaNnCT,
OTBETCTBEHHbIA 33 WHMOPMUPOBAHME, [OO/DKEH KpPaTKO MOABECTU WUTOTU U
NepeuncnnTb Mepbl, KOTOpble HEOOXOAMMO MPUHATL (KTO MMEHHO, Korga u 4To
[O/KEH CAenath).

1.5.4. HguBnayanbHoe NMUCbMeHHOE WMH(OPMMPOBAHME OCYLLIECTBAETCHA B
BUAEe TMUCbMEHHOr0 OTBeTa Ha o0bpalleHne 3aMHTepecoBaHHOro /vua B
COOTBETCTBMM C 3aKOHOAATe/IbCTBOM O MOpPSAKe pPacCMOTPeHusi obpalyeHui
rpakiaH.

OTBeT Ha 3asB/ieHMe COCTaB/ISETCA B MPOCTON, YETKOM (Popme C yKasaHWem
(hamunnn, KMMEeHW, OTYEeCTBa, HOMepa Teneg)oHa WCMOMHUTENSA, MOAMUCHIBAETCS
PYKOBOAMTENEM  YTOMHOMOYEHHONO OpraHa W  HanpaBnsieTcs  Crnoco6om,
MO3BONAKOLWMM NOATBEPAUTL (DAKT 1 AaTy HanpasBieHus.

1.5.5. MNy6nn4Hoe yCTHOE MH(OPMMPOBaHNE OCYLLIECTB/IAETCS MOCPeACTBOM
MPUB/IEYEHNSA  CPeACTB  MacCOBOW  MH(opMauum -  paguo, TeneBUAEHUS.
BbICTyniIeHNA [OMKHOCTHBIX NINL, OTBETCTBEHHbIX 33 MHPOPMMPOBaHME, NO Pagno
N TeNeBUAEHNIO COriacoBbIBatOTCA C PYKOBOAMTENEM Y IOTHOMOYEHHOIO OpraHa.

1.5.6. My6nnyHOe NMUCbMEHHOE WHMOPMUPOBAHME OCYLLIECTBIAETCSA MyTEM
ny6avKauunm MHMOPMALMOHHBIX MaTepuasioB 0 npasBuiax MpesocTaBneHns
MYHMLMNANbHOW YCNYTW, a TakXe HaCTOALLEro agMUHUCTPATMBHOIO perfamMeHTa u
MYHMWLMNANbHOMO NPaBoOBOro akTta 06 ero yTBepXXaeHUN:

B CpeAcTBax MaccoBoW MH(opMauuu;

Ha oML ManbHOM cainTe B CETU VIHTEPHET;

Ha EguHOM nopTane;

Ha PernoHancHoOM nopTane,

Ha MH(OPMALMOHHbIX CTEHAAX Y TMONHOMOYEHHOro opraHa, ML,

[l. CTaHAapT NpeaocTaBneHns MyHULMMNaNbHONR YCnyru

2.1. HaumeHoBaHMe MYHULUMMNaNbHOW YCyT

[MepeBO4 >KUNOTO MOMELLEHUA B HEXWN0e TMOMELEHUSA U HEXWI0oro
NMOMeLLLeHNs B XKWNoe nomMeLleHve (fanee - nepesoj NOMeLLeHuns).



2.2. HaumeHoBaHWe opraHa MeCTHOro caMoyrpaB/fieHust, NPefoCTaB/SOLLETO
MYHULMNANbHYIO YCNyTy

2.2.1. MyHuumnansHasa ycnyra npefgoctasngetca: OTAENOM apXUTEKTYpbl U
rpagoctpouTesnibctea ALMUHUCTPAL MM BbITEropckoro MyHUUMNanbHOro panoHa -
B 4acTW npuema, MNOATOTOBKM W Bblgayn [OKYMEHTOB Ha MpeaocTaB/ieHne
MYHULUUNAbHOW YCNYTu;

M®L, no mMecTy XXWUTeNbCTBa 3a9BUTENSA - B YacTWU npuemMa u (Unu) Bblgauu
[NOKYMEHTOB Ha MpefocTaBieHe MyHULUNaNbHOW YCyru.

2.2.2. He gonyckaeTca TpeboBaTb OT 3asABUTENS OCYLLECTBEHUS LeNCTBUMN,
B TOM YWC/Ne COrnacoBaHWii, Heo6XOAUMbIX NS MONYYEeHUS MYHULMNaNbHOM
YCNyrn un CBA3aHHbIX C 00palleHWeM B WHble OpraHbl W oOpraHusauum, He
NnpefyCcMOTPEHHbIX HacTOAWMM aAMUHUCTPATUBHBLIM PErNIaMEHTOM.

2.3. Pe3ynbTaT NpeaocTaBieHns MyHULIMNANbHOW ycnyru

Pe3ynbTaToM NpeaocTaBieHns MyHULUNAIbHOWN YCYrn ABNAOTCS:

peLleHne 0 NepeBoje MOMeLLeHNS;

peLueHne 06 O0TKase B MepPeBofe NOMELLEeHWNS,

aKT MPUEMOYHOM KOMUCCUMN, MOATBEPXAAIOLLNIA 3aBepLueHne
nepeycTpoincTBa, 1 (Mnn) nepennaHupoBKn, 1 (UNKN) NHbIX PaboT;

2.4. CpoK npeaocTaBneHns MyHULUNANbHOWN YCyru

2.4.1. PeweHwne o nepesoge nnv 06 oTKase B NepeBoje NOMELLEHUS AO/MKHO
OblTb MPUHATO B CPOK He npeBbllalOWmMn 45 KaneHgapHbIX [HEA CO [AHSA
NpeAcTaBneHNs B YNOMHOMOYEHHbIA oOpraH AOKYMEHTOB, 0653aHHOCTb MO
NpeAcTaBfieHN0 KOTOPbIX B COOTBETCTBUW C HACTOAWMM aaMUHUCTPATUBHBIM
pernamMeHTOM BO3/10XKeHa Ha 3asaBuTensd (nmMbo co aHa nepegaun MOL| Takux
[AOKYMEHTOB B Y MO/NTHOMOYEHHbIA OpraH).

Bbigaya (HampaBneHue) 3asaBUTEN0  LOKYMEHTOB, MOATBEPXKAAOLLNX
MPUHATME peLleHns 0 rnepeBofe WM 06 OTKase B MepeBOfe MOMELLeHNs — B
TeyeHMe Tpex paboumx [Heil CO [AHA MPUHATUA pelleHns O nepesofe WM 06
OTKa3se B MepeBo/e MOMeLLeHNS.

YNONHOMOYEHHBIA OpraH, OLHOBPEMEHHO C Bblayeill WM HanpaBieHUEM
3anaBUTEN0 pelleHns o nepesode (06 OTKase B MepeBofe) MNOMeELLEHUA
NHPOPMMPYET O MPUHATUM YKa3aHHOTO peLleHMs COBCTBEHHUKOB MOMELLEHWMN,
NMPUMbIKAKOLWMX K MOMELLEHNIO, B OTHOLUEHMM KOTOPOro MPUHATO YKasaHHOe
peLueHue.

2.4.2. TloAroToBKa akta NPUeMOYHOM KOMUCCUM OCYLLECTBISETCS B TeUYeHUe
30 KaneHAapHbIX AHeA CO AHS  NpeAcTaBfeHUs 3asiBfIEHUSA O MPUEMKE
3aBEPLUEHHOr0 MepeycTpoincTea, u (Mn) nepennaHupoBKK, U (UK) UHBIX paboT
NMPMEMOYHON KOMUCCUEN.



Bbigaua (HampaBneHWe) 3asBUTEN0  aKTa MNPUEMOYHON  KoMUCCUM,
HanpaBfeHNe akTa MPUEMOYHOM KOMMCCUM, TMOATBEPXK/AAIOLIErO 3aBepLUeHME
NepeycTpoicTBa 1 (MK) NepensiaHUPOBKM — B TeUeHUe Tpex pabounx AHei co
[HS NOANWUCAaHWS aKTa NPUEMOYHON KOMUCCUN.

2.5. MpaBoBble OCHOBaHWSA A/ NPeA0CTaBAEHNS MYHULMNANLHOI YCNyTH

MpenocTaBneHne MyHULUNANbLHON YCNYry OCYLLECTBNSETCS B COOTBETCTBUN

XunuwHeim Kogekcom Poccuiickoin ®epepaumn ot 29 aekabps 2004 roga
Ne 188-®3;

defepanbHbIM 3aKOHOM OT 25 MoHA 2002 roga Ne 73-d3 «O6 obbekTax
KY/IbTYPHOro Hacneamsa (naMsTHMKax UCTOPUK N Ky/bTypbl) HAPOA0B POCCMIACKOi
depepalmn;

defepanbHbIM 3aKOHOM OT 6 OKTSA6pa 2003 roga Ne 131-P3 «O6 06LWmMX
MPUHLMNAX opraHM3aLMnm MecTHOro camoynpasneHns B Poccuiickoin degepauun»;

degepanbHbiM - 3aKOHOM  OoT 27 wond 2010 roga Ne 210-®3 «O6
opraHusaunn npefocTaBieHns rocy4apCTBEHHbIX U MYHULUMMAIbHBIX YCYT»;

defepanbHbIM  3aKOHOM  OT 24 Hoa6pa 1995 rogma Ne 181-d3 «O
coLMabHON 3awmTe HBaIMAOB B Poccuinickoin degepaunm»;

denepanbHbIM 3aKoHOM 0T 6 anpenst 2011 roaa Ne 63-®3 «O6 31eKTPOHHOM
NoAnNuUCK»;

noctaHoBneHnem [lpaButenscTBa Poccuiickor ®epepauun ot 10 aBrycta
2005 ropga Ne 502 «O6 yTBEpXAeHUM (PopMbl YBeAOM/IEHMA O nepeBofe (0TKase B
NepeBo/e) XXMNOro (HeXMIoro) NOMeLLEHNS B HeXMNoe (KNI0e) NOMeLLeHMe;

noctaHoBneHmeM [paBuTenbcTBa Poccuiickoin depepaumn ot 28 anpens
2005 ropga No 266 «O6 yTBepXAeHUU (OpMbl 3asiBNEHUS O MepPeyCTPOMCTBE U
(unn)  nepennaHUpPOBKeE  XXWIOFO  MOMeWeHUs U (OpPMbl  LOKYMEHTa,
MOATBEPXXAAIOLLLEr0 NPUHATME PELLEHUS O COrlacoBaHUM NepeycTponcTea u (M)
nepensiaHUPOBKN XWUIOrO NMOMELLEHUA;

noctaHosneHnem lMpasutensctea PO ot 28 aHBapa 2006 roga Ne 47 «O6
yTBEPXAEHUN T10NIOXKEHNS O MPU3HAHUU TMOMELLEHUS >KWIbIM  MOMELLEHMNEM,
XXWNOro MOMELLEHNSA HEenpurogHbIM Ans MNpPoXuBaHWUA, MHOMOKBapTMPHOro Aoma
aBapuinHbLIM N NOA/EeXALLNUM CHOCY WM PEKOHCTPYKUMK, CafoBOro AoMa XXWU/bIM
AOMOM M XWU/I0ro foMa Caf0BbIM JOMOMY;

nopsgoK cornacoBaHus, npoBefeHus nepeycTpoicTea
n(nnn)nepenaHNpPoBKU  XKUIOr0 MNOMELLEHUA YTBEPXKAEHO MOCTaHOB/EHUEM
AAMUHUCTPaUMN BbITEropckoro myHuumnanbHoro paioHa 10.03.2020 roga Ne
261;

HaCcTOALLMIA aflMUHUCTPATUBHbIVA PErnameHToM.

2.6. McuepnblBatoLnii nepeyveHb AOKYMEHTOB, HEOOXOAMMbBIX B
COOTBETCTBUM C 3aKOHOAATENIbHBIMW U MHBIMW HOPMATUBHbLIMI NPaBOBbIMY
aKTamu ns npegocTaBneHnst MyHULMUNaNbHOR yCnyri, KOTopble 3asBUTENb
[O/KEH MPeACTaBUTb CAMOCTOATENbHO



2.6.1. ina nepeBofa NoMeLLeHNA 3a9BUTENb NPeAcTaBseT (HanpaeiseT):

1) 3asB/eHMEe O NepeBoAe MOMELLEHNS B HEXMI0E MOMELLEHNA N HEXMIOTrO
MOMELLEHNS B >KW/I0E TMOMelleHVe (fanee TakKxXe - 3asB/ieHWe 0 MepeBoje
MoMeLLleHNs, 3asaB/ieHMe) MO (DOpMe COrnacHO MPUIoXKeHW0 1 K HacTosemy
aAMUHNCTPATUBHOMY PerniameHTy.

3anBneHne 3anonHaeTcs pa3bopynBo, B MALIMHOMUCHOM BUAE WK OT PYKW.
3anBneHve  3aBepsAeTcA  NOAMUCbIO  3aaBuTens  (ero  YMOJHOMOYEHHOro
npefacTaBuTens).

3asBnieHne, No nNpocbbe 3adBUTeNs, MOXeT OblTb 3aM0/IHEHO CMEeLManncToMm,
OTBETCTBEHHbIM 3a NpPYeM JOKYMEHTOB, C MOMOLLbIO KOMMbIOTEPA UK OT pyKn. B
nocnefHeM cnydvae 3asaBuTeNlb (€ro ynosHOMOYEHHbIA NPeACTaBuUTeNb) BNUCLIBAET
B 3adB/ieHMEe OT PYKW CBOM (haMWINKO, UMS, OTYECTBO (MOMHOCTbIO) W CTaBUT
NOAMNUCH.

3anBneHne OT MMEHU PUANYECKOTO NnLa NoAMNNCLIBAaeTCS PYKOBOAUTENEM
IOPUAMYECKOrO Nnua Mb0o YMNOSIHOMOYEHHbIM MPeACTaBUTENIEM HOPUANYECKOTO
nmua v 3aBepsieTcs neyvaTtolo (Npy HaMuum).

3aaBfieHVe Mo Mpocbbe 3aABUTENSA MOXET ObITb 3aM0/IHEHO CMEeLnanncToMm,
OTBETCTBEHHbLIM 32 MPUEM [JOKYMEHTOB, C NMOMOLLbI KOMMbIOTEPA UK OT PyKn. B
nocnefHeM Cnydvae 3asBUTe/lb BMUCbIBAeT B 3aAB/IEHME OT PYKU CBOW (hamwusunio,
NMs, 0T4eCTBO (MOMIHOCTLIO) U CTaBUT MOAMMACH.

[Mpwn 3anoNHeHUN 3asaBfeHNA He LOMYCKAeTCs UCMOb30BaHME COKpaLLeHWiA
CnoB 1 abbpesmatyp.

dopma  3aaB/eHUA pasmeLLaeTcs Ha ouumanbHOM caure
YNO/MIHOMOYEHHOTO opraHa B CeTu «V/IHTepHEeT» C BO3MOXXHOCTbHO 6ecnsiiaTHoro
KOMMPOBaHUA (CKaumBaHus).

2) nNpaBOyCTaHaBMBalOLMe [OKYMeHTbl Ha MepeBOAMMOe MOMELeHne
(MOA/IMHHUKN WNX 3aCBMAETeNIbCTBOBaHHbIE B HOTapuasibHOM MOPsAAKe Konuw),
ec/iv MpaBO Ha HEro He 3aperucTpMpoBaHO B EAMHOM rocyfapCTBeHHOM peecTpe
HeAB/XUMOCTWU;

3) npoTokon obulero cobpaHWs  COBCTBEHHMKOB  MOMELLEHWA B
MHOrOKBapTMPHOM [OMe, COoAepXXawui pewleHne o6 KX corfacum Ha nepesof
YKNNOro NOMELLLEHNS B HEXXW/O0E NMOMeLLEHNE;

4) cornacve Kaxgoro co6CTBEHHMKa BCEX MOMELLEHU, NPUMbIKaOLWMX K
NepeBoANMOMY MOMELLEHWNIO, HAa MepPeBOf >KUNOT0 MOMELLEHUA B  HeXWnoe
MOMeLLEHNE;

5) NOArOTOB/MEHHBIA N OOPMJIEHHbIA B YCTAHOB/IEHHOM MOPAAKE MPOEKT
nepeycTpoicTBa u (Um) NepennaHMpPoBKN NEPEBOANMOro rnomeLleHust (B criydae,
ec/in MepeycTpoucTBo M (UM) nepennaHUpPoOBKa TpebytoTca An1s obecrneyeHus
NCMOMNb30BaHUSA TaKOro [MOMELLEHNS B KayeCTBe D>KWIOr0  WAN  HEXMUIOro
NMoMeLLeHNR);

6) AOKYMEHT, NOATBEPXKAAKOLWMIA NOSTHOMOYMSA NpeAcTaBuUTeNs 3as8uUTeNs (B
cfiyyae ob6palleHWs 3a MOyYeHMEM MYHMUUMNANbHOW YCIyru npeacTaBUTeNs
3anaBUTeENSA).

B  KauecTBe  [JOKYMeHTa,  MOATBEPXKAAKOLWEro  MOSIHOMOYMSA  Ha



OCYLLECTB/IEHVE AEACTBMIA OT UMEHN 3aBUTENSA, MOXEeT ObITb NpeAcTaBeHa:

[OBEPEHHOCTb, 3aBepeHHasd HoTapuanbHOo (B cnyyae o6bpalleHus  3a
nosly4YeHeM MyHULMNANBLHOW YCNyr nNpeacTaBuTens rU3nyeckoro nnua);

[NOBEPEHHOCTb, MoAnucaHHasas  MPaBOMOYHbLIM  [O/DKHOCTHLIM  /IULOM
opraHusauMm n 3aBepeHHas neyatblo (NpW HaMumMm), NGO KOMUA PeLleHns o
HaszHayeHun unm 06 n3bpaHum NGO NprKasa 0 HasHauYeHUN PU3NYECKOro NnLa Ha
[OO/MKHOCTb, B COOTBETCTBUM C KOTOPbIM Takoe (m3myeckoe nuuo obnafaet
MpaBoM [elCTBOBaTb OT WMeHW 3adBuTens 6e3 [OBepeHHOCTU (B cnydvae
obpalwieHns  3a  MOMyYeHWEM  MYHMLMNANBHOW  ycnyrm  npeactaBuTens
HOPUANYECKOrO /inua).

2.6.2. [Ona nNoAroToBKM akTta MNPMEMOYHON  KOMUCCUN  3asiBUTENb
npegoctaenfeT  (HanpaensfeT)  3asB/eHME O  MNPWEeMKe  3aBEepLUEHHOrO
nepeycTtpoictea, u (Uam) nepensiaHAPoOBKU, K (UIM) MHbIX PabOT HEXMIoro
(>Knnoro) NoMeLLeHNs NPUEMOYHON KoMUCCHe NO JOpMe COrNacHo MPUIOXKEHUIO
2 K HacTosALlemMy adMUHUCTPATUBHOMY PernamMeHTy;

2.6.3. 3asBnieHNe n npunaraemble LOKYMEHTbl MOTyT OblTb MpefCcTaBeHbl
cnefyoLWmMmMmn crnocobamu:

NyTeM JIMYHOrO O6paLLeHNS B YNONHOMOYEHHbIA opraH uin B M®L, nnyHo
nnbo Yepes CBOMX NpeAcTaBUTENEN;

MocpeACcTBOM MOYTOBOW CBA3W;

Mo 3/1eKTPOHHON nouTe.

nocpeacTsom EAMHONo nopTtana.

2.6.4. 3adBneHne B (opMe 3MIEKTPOHHOIO [AOKYMEHTa W Mpuiaraemble
OOKYMEHTbI  MOAMUCLIBAIOTCA  3/1EKTPOHHON  MOAMWUCLIO  3adBuTens  imbo
NnpeicTaBuTeNs 3asaBWUTENsA, BUL KOTOPOM OMNpeaensieTcds B COOTBETCTBUU C
depnepanbHbiM 3aKoHOM OT 6 anpens 2011 roga Ne 63-®3 «O6 31eKTPOHHOWA
nognucm» n crtatamn 21.1 n 21.2 depepanbHOro 3akoHa ot 27 uitona 2010 roga
No 210-®3 «O6 opraHusaumm NpeaocTaBfieHNs  FOCYAAapPCTBEHHbLIX U
MYHULUNANbHBIX YCNYr».

[OKYMEHT, NOATBEPXAAOLMIA MOMHOMOYNA NPeACTaBUTENA HOPULNYECKOTO
Nnua, NPeAcTaBfieHHbI B ()opMe 3/1IEKTPOHHOIO [OKYMEHTa, YA0CTOBepseTcs
YCUEHHOW  3M1EKTPOHHON  MOAMWCbI0  MPABOMOYHOIO  LO/HKHOCTHOIO  nnua
opraHusauuu.

[LOKYMEHT, NoATBEPXAAKOWMIA MOMHOMOUYNA NPeACTaBUTENA (IM3UYECKOTrO
nnua, B TOM 4YWCNe WHAMBWUAYaNbHOTO nNpefnpuvHUMmaTens, npeAcTaBNeHHbIn B
(hopmMe 3MEKTPOHHOrO [OKYMEHTa, Y[O0CTOBEpPSEeTCA YCU/IEHHOW 3/1IEKTPOHHOM
NnoAnNucbio HoTapuyca.

2.6.5. B cnyyae npefcTaBieHns LJOKYMEHTOB Ha OYMaXXHOM HOCUTEeNe Konuu
NOKYMEHTOB MpeACTaBiA0TCA C NpefbsABleHNEM MOAJMHHUKOB MO0 3aBEPeHHbIE
neyaTblo HOPUANYECKOrO nnua (NpyY Haimyunmn) 1 NOAMUCLI0 PYKOBOAMTENSA, UHOTO
[OO/HKHOCTHOTO  /iMLUa, YMNO/JIHOMOYEHHOTO0 Ha 3TO  HOPUAWNYECKUM  IALIOM,
NHAMBUAYaNbHLIM NpeanpuHUMaTenem, UM ero yrnoaHoMo4yeHHoro nuua. Mocne
NpOBeLEeHNA CBEPKM MOA/IMHHUKN LOKYMEHTOB BO3BPALLAKOTCA 3aABUTENIHO.

B cnyuyae npefcrtaBneHUs LOKYMEHTOB (PU3NYECKUM NULOM Ha 6YMaXKHOM
HOCuTeNne Konuu JOKYMEHTOB MpeAcTaBnATCA C NpefbABieHMeM NOAJNHHNKOB.



[Mocne npoBefeHWss CBEPKU NOAJIMHHUKW  OOKYMEHTOB  He3aMea/nMTesIbHO
BO3BpaLLlaloTCA 3aaBUTENIO.

Konua pgokymeHTa, MNOATBepXKAalollero nosiHoMouna  npeacTaBuUTeENs
FOPUANYECKOro fiMua, YAO0CTOBEPAETCA MOAMUCLI0 NMPABOMOYHOIO [AO/MKHOCTHOIO
nunua opraHmsaunn.

Konuna pokymeHTa, MNOATBEPXKAAtOLLEro MOSIHOMOYMA  MpeAcTaBuUTeNS
(hM3MYEeCKOro nnuUa, 3aBepseTca HOTapuyCcom.

2.6.6. B cnyyae npeactaBneHNA AOKYMEHTOB Ha MHOCTPAHHOM A3blKE OHU
[O/MKHbI OblTb NepeBefeHbl 3aABMTE/IEM Ha PYCCKUM A3blK. BepHOCTbL nepesoja K
NOA/IMHHOCTL MOAMMCKU NMepeBoAYMKa J0/HKHbI ObITb HOTapUasbHO YA0CTOBEPEHDI.

[IOKyMeHTbl He [O/DKHbl  cofepXaTb MOAYMCTOK /M60  MPUMUCOK,
3a4ePKHYTbIX CMOB M WHbIX He OroOBOPEHHbIX B HWUX WCNpaBfieHWM, a TakKxke
Cepbe3HbIX MOBPEXAEHWN, He MO3BONAIWMX OAHO3HAYHO WCTOJIKOBATb WX
cojepxaHue.

2.6.7. 3adBUTEN0 BbLIJAETCA pacnucka B MOJAyYeHUM OT 3asaBUTeNa
[LOKYMEHTOB C yKasaHWemM WUX NepeyHs n fatbl UX NOSyYeHUA YTNONHOMOYEHHbIM
OpraHoMm, a TakXke C yKasaH/WeM MepeyHs CBefeHWIn U JOKYMEHTOB, KOTopble OyayT
nony4yeHol MO MeXBEAOMCTBEHHbLIM 3anpocaMm. B cnyyae npegocTaB/ieHus
[LOKYMeHTOB yepe3 MPLL pacnurcka BbigaeTca ykasaHHbIM M®LL.

2.7. cuepnbiBatoWwmin nepeyveHb AOKYMEHTOB, HEO6XO0ANMbIX B
COOTBETCTBMM C 3aKOHOAATENbHBLIMW U MHLIMW HOPMATUBHLIMU NPaBOBbLIMM
aKTaMun Ans NpeaocTaBneHns MyHULUNANbHOM YCIYyru, KOTOPbIE 3asBUTENb
BrpaBe NpeacTaBUTb N0 COGCTBEHHOWN MHMLMATIBE, TaK KaK OHW Nognexar

NpeACTaBNEHUIO B paMKaX MeXXBeJOMCTBEHHOINO MH(NOPMALIMOHHOTO
B3aMMOAeNCcTBMSA

2.7.1. [Ona nepeBofa MNOMELLEHUS 3adaBUTeNb BMnpaBe MPeACTaBUTL
(HanpaBuTb):

1) npaBoycTaHaB/MBaOLLMEe AOKYMEHTbI Ha NepeBoANMOE NMOMELLEHWNE, eCn
npaBo0 Ha HEero 3aperncTtpuposaHo B EAMHOM rocyfapCTBEHHOM peecTpe
HeABMXMMOCTH;

2) nnaH nepesoAMMOro MOMeLLeHNss C ero TEeXHUYecKMMm onucaHuem (B
cllyyae, ecnn nepeBOAUMOE NMOMELLEHNe ABAAETCA XWUNbIM, TEXHUYECKUA nacnopT
TaKoro nomeLleHuns);

3) nNoaTaxHbIW nnaH fomMa, B KOTOPOM HaxOAWUTCS  MepeBogMMOe
NMoMeLLeHme.

2.7.2.  [JOKyMeHTbl, YyKa3aHHble B MNyHKTe 2.7.1  HacTvosLlero
aAMUHNCTPATUBHOIO perfiamMeHTa, MOryT OblTb MPeACTaB/eHbl CheayoWwmuMn
cnocobamu:

NyTeEM NINYHOr0 obpalleHUsi B Y NOMIHOMOYEHHbIN opraH unn 8 M®LL nnyHo
Nn60o Yepes CBOMX NMpeAcTaBUTENEN;

NnocpefCcTBOM NOYTOBOW CBA3M;

MO 3/1eKTPOHHOM nouTe.

nocpeAacTsom EanHoro noprana.



2.7.3. [OKYMEHTbl, nNpeaycMOTpeHHble NyHKTOM 2.7.1 HacToALEro
aAMWHUCTPATUBHOIO perfiaMmeHTa (ero Konus, CBeAeHWs, COAep Kallinecs B Hem),
3anpalinBaloTCA B rOCYLApPCTBEHHbLIX oOpraHax, W (WauM) NOLBELOMCTBEHHbIX
rocyapCcTBeHHbIM OpraHam opraHu3aumax, B pacnopsXXeHnn KOTopbIX HaxoaaTcs.

2.7.4. 3adABuTenb  BMpaBe MNpPeACTaBUTb  OPUTMHANbI  3NEKTPOHHbLIX
NOKYMEHTOB, KOTOpble [O/MKHbI ObiTb MNOANMCAHbI NULOM, 06/1aaloWnmM B
COOTBETCTBMM C [ENCTBYIOLUM 3aKOHOLATEe/IbCTBOM MOJIHOMOYMAMM Ha CO3faHune
N noAnucaHne Taknx JOKYMEHTOB.

Konua [OKYMEHTOB, MpefyCMOTPEeHHbIX NYHKTOM 2.7.1 HacToALero
aflMMHUCTPATUBHOIO pernaMeHTa, NPeAcTaB/IEHHONO 3asABUTENIEM B 3/IEKTPOHHOM
(hopme, LO/MKHbI 6bITb 3aCBUAETE/IbCTBOBAHbI YCUIEHHOW KBa/IM(ULMPOBAHHOM
3/IEKTPOHHOW NOAMNUCLIO 3asBUTENS.

2.7.5. B cnyyae npeacTaBneHNs OOKYMEHTOB Ha MHOCTPaHHOM fA3blKe OHU
LO/MKHbI ObITb NepeBefieHbl 3as8BUTEIEM Ha PYCCKUM A3bIK. BepHOCTL MepeBoja U
MOAJ/IMHHOCTL MOAMUCKU NEepPeBOAUYNKA AO/XKHbBI ObITb HOTAPUA/IbHO YAOCTOBEPEHDI.

[OKYMeHTbl He [O/DKHbl  COAepXXaTb  MOAYUCTKM NGO  MPUMUCKW,
3a4YepKHYTblE C/0Ba W WHble HE OrOBOPEHHbLIE B HUX WCNpaBieHUs, a Takxke
cepbesHble MOBPeXAeHWsd, He MO03BONAKLNE OAHO3HAYHO WCTONKOBaTh WX
cofepxaHue.

2.7.6. 3anpeLeHo TpeboBaTb OT 3aABUTENA:

NpeacTaBeHnss  LOKYMEHTOB W MHMOpMaLMM  WAWM  OCYLLECTB/IEHUA
[eACTBUW, NpeAcTaB/ieHWe WAN OCYLLECTB/IEHWE KOTOPbIX He MpefyCMOTPEHO
HOPMaTMBHbLIMY npaBoBbIMU aKTamu, perynupyroLmmm OTHOLLIEHNA,
BO3HMKatoLLMe B CBA3W C NPefoCcTaBNeHNneM MyHULUNANbHOW YCYTW;

NpeAcTaB/ieHNss [LOKYMEHTOB M MH(OpMaLMK, KOTOpble Haxo4ATCA B
pacnopsXXeHnn YTNOoNHOMOYEHHOro opraHa, rocyfapCTBeHHbIX OpraHoB, OpraHoB
MECTHOrO CaMOYmMpaB/ieHUss W WHbIX OpraHu3auuii, B COOTBETCTBUM C
HOPMaTMBHbLIMW NPaBOBbIMW aKTamy Poccuiickor ®Pefepalun, HOPMATUBHLIMU
NPaBoOBbIMU aKTamn 061aCTV ¥ MyHULMNANbHLIMW NPaBOBbIMU aKTamu,

NpefcTaBneHns AOKYMEHTOB W WHGopmauuuM, OTcyTcTBue u  (4im)
HeZOCTOBEPHOCTb KOTOPbIX He YKasbiBaUCb MNPW MepBOHaYa/lbHOM OTKa3e B
npuemMe [JOKYMEHTOB, He0OXOAWMMbIX [N MNPefoCTaB/ieHUA  MYHULMNAIbHON
YCNyrn, 3a UCKNHOYEHMEM CNyYaeB, NPeayCMOTPEHHbIX NYHKTOM 4 yacTu 1 cTaTtbu
7 depepanbHOro 3akoHa ot 27 utond 2010 roga Ne 210-d3 «O6 opraHusaumm
NpefoCTaBNEHMA TOCYAAPCTBEHHbIX N MYHULUNANbHBIX YCNYT»;

npefocTaBneHns Ha OyMaXHOM HOcCUTene [LOKYMEHTOB W WHQopmalmu,
3/IEKTPOHHbIe 06pa3bl KOTOPbIX paHee OblNM 3aBepeHbl B COOTBETCTBMM C
3aKoHoAaTenbCTBOM  Poccuiickon  Pepepaumm B cepe  opraHusauuu
npefoCcTaBNeHUA TOCYAapCTBEHHbLIX U MYHULMUNANbHBLIX YCNYT, 3a WCK/IHOYEHNEM
C/lyyaeB, ec/iM HaHeCeHMe OTMETOK Ha TakKue [OKYMeHTbl 1nMbo ux usbATME
ABNIAETCA HeOOXOAMMbIM YC/OBMEM MPEAOCTaBNEHNA MYHULMNANBHOW YCyru, w
WHbIX C/y4aes, YCTAHOB/IEHHbIX (peflepasibHbIMU 3aKOHaMW.



2.8. VcuepnblBarowwuii NepeydeHb OCHOBaHWIA ANS 0TKasa B NpMeMe JOKYMEHTOB,
HEo6X0AMMbIX ANs NPeAoCcTaBeHNs MyHULMMANbHOWR YCnyTi

OCHOBaHWit N1 OTKasa B MPUEME 3asBfeHUst U MNPUNaraemblX K Hemy
NOKYMEHTOB, HEOOXOAUMbIX AN NPEAOCTaBAEHUS MYHULMMANbHOW YCNYyru, He
MMeeTCs.

2.9. VcuepnbiBatoLLMiA NepeyeHb OCHOBaHWIA ANs NPUOCTaHOBMIEHUSI UM OTKa3a B
npeaocTaBNeHUN MyHULMNANbHOW yCnyru

2.9.1. OcHoBaHMeM AN OTKasa B NpuemMe K pacCMOTPEHUIO 3asdB/IeHUS
ABNIAETCA BblsiB/IeHNe HECOONIOAEHUS YCTAaHOB/EHHbIX cTaTtber 11 dPefepasibHOrO
3aKoHa oT 6 anpenst 2011 roga Ne 63-®3 «O6 3N1eKTPOHHOW NOAMUCU» YCNOBUIA
NPU3HaHWUA [EeNCTBUTENbHOCTM KBaNM(ULUMPOBAHHOW 3/MEKTPOHHOW noanucu (B
Cny4yae Hanpas/ieHMA 3aABIeHUA N NpuiaraembiX 4OKYMEHTOB, NpPeayCMOTPeHHbIX
HaCTOALLMM aAMUHUCTPATUBHBIM PErNIaMEHTOM, B 3/1EKTPOHHON (hopme).

2.9.2. OcHOBaHMAMU A5 0TKasa B NepeBoje NOMeLleHNs ABNAKTCA:

1) OTcyTCTBME [OKYMEHTOB, YKa3aHHbIX B [MYyHKTe 2.6 HaCTOALLEro
afMUHNCTPATUBHOIO pernamMeHTa JOKYMEHTOB, 0053aHHOCTb MO MpeAcTaBleHUIO
KOTOPbIX BO3/10)KEHA Ha 3aABUTENS;

2) NOCTYM/eHWe B OpraH, OCYLLECTBMAIOLWMNIA NepeBos MNOMELLEHUI, oTBeTa
opraHa rocyAapCTBEHHO BflaCcTW, oOpraHa MeCTHOro camoyrnpaBieHns nmMbo
NnoABeAOMCTBEHHOM OpraHy rocyAapCTBeHHOW BMacTU WX OpraHy MeCcTHOro
caMoynpaB/ieHNs opraHmsaumnm Ha MeXXBeOMCTBEHHbIA 3anpoc,
CBMAETENbCTBYHOWErO 06 OTCYTCTBUM AOKYMEHTa W (Man)  mMHGopMaumu,
HeobXoAMMbIX AN NepeBofa >XUMIOro MOMELLEHUS B HEXWN0e MOMELEHNE WA
HEXW/I0ro MOMELLEHUSs B )KWI0e MOMeLeHNe B COOTBETCTBMM C MYHKTOM 2.6
HacTosLLero agMVHNUCTPATMBHOIO pernamMeHTa, ecfii COOTBETCTBYHOLNA AOKYMEHT
He NpeAcTaB/ieH 3asBMTENEM MO COOCTBEHHOW UHULIMATUBE;

OTka3s B nepeBoje MOMeELLEHMA MO yKazaHHOMY OCHOBaHMIO [LOMNYCKAaeTCs B
cny4ae, ecnm YNOoNHOMOYEHHbIN OopraH, OCYLLECTBAAOWMIA NepeBos NMOMELLEHWN,
rnocsie nonyyvyeHns yKasaHHOro OTBEeTa YBeAOMW/ 3asBUTENA O MOSyYeHMUU TaKoro
OTBeTa, MPEeAIoXnN 3ad9BUTENI0 NPeACTaBUTb AOKYMEHT M (M) UHOPMaUUIo,
HeobXxoAMMble A1 MEPEBOAA XKWU/IOrO MOMELLEHMA B HEXWU/I0E MOMELLEHME WU
HEXW/I0ro NMOMELLLEHNS B XXW/10e NMOMeLLeHNne B COOTBETCTBMM C YaCTbio 2 CTaTbW
23 XwunnwHoro kogekca P®, n He nonyyun OT 3asaBUTeENs Takue OOKYMEHT W
(MnKn) nHGpopMaUMio B TeyeHMe NATHaAUATKU paboumx AHE co AHS HanpaBieHUs
yBeLOM/IEHNS;

3) npefcTaBeHne JOKYMEHTOB B HEHA//1eXaLl Wil opraH;

4) HecobnogeHWe NPefyCMOTPEHHbIX CTaTbeil 22 XXKWUAMLWHOIo Kojekca
Poccuiickoi deaepaumm ycnoBmii NepeBoaa NoMeLLEHNS;

5) HecoOTBETCTBME MpOeKTa MepeycTpoincTea u (M) nepennaHNPOBKM
NMoMeLLeHNss B MHOITOKBapTMPHOM AOoMe TpeboBaHUSAM 3aKOHO4aTebCTBa.



2.9.3. PelweHne 06 oTKase B nepeBofe MOMELLEHMA AO/MKHO COAEepXKaTb
OCHOBaHMS OTKa3a C 006s3aTe/IbHOM CCbIIKOW Ha HapylleHWs, npefyCMOTPeHHble
yacTbto 1cTatbk 24 XXunuuwHoro Kogekca Poccuiickor degepaunn.

2.9.4. PeweHne 06 O0TKa3ze B MNepeBofe MOMELLEHMA BbIJAETCA WA
HanpaBnseTcs 3asBUTENO He TMO03[Hee 4YemM 4epe3 TpU paboymx [AHA CO [HA
MPUHATMA TAKOro PELUEHMS U MOXET OblTb 00XKanoBaHO 3asBUTENEM B CyeOHOM
nopsgke.

2.10. MepeyeHb ycnyr, KOTopble ABASKOTCA HEOOXOAUMbIMU 1 065A3aTeNbHbIMW ANS
NnpefoCcTaB/eHNS MYHULMNALHOW YCYru, B TOM YMC/ie CBEAEHUS O LJOKYMEHTe
(AOKYMeHTax), BblaBaemMoOM (Bbl4aBaeMblX) OpraHm3aunsamMm, yyacTeyrowmMMn B

NpeLoCTaBEHNN MYHULMNAIbLHON YCyru

K ycnyram, KoTopble SIBASKOTCA HEOOXOAMMbIMW U 06s3aTeNlbHbIMW  ANS
NpeAoCTaBNeHNS MyHULMNANLHOR YCnyr, OTHOCUTCS:

Bblfja4a NPOEKTa NepeycTpoiicTBa 1 (M) NepennaHMpPOBKM MEPEBOAMMOTO
nomMewieHnss (B Cnydae, €cCiM  NepeycTpoicTBo u  (MnKn) nepennaHMpoBKa
TpebytoTcs A1 06ecrieyeHnss WUCMoNb30BaHWS TaKoOro MOMELLEHNS B KayecTBe
XKMUMOTO WU HEXWUNOTO MOMELLEHNS).

HavmeHoBaHMe YCNyry ykasblBaeTCsi B COOTBETCTBMM C MYHULMMANbHbIM
NPaBOBbIM aKTOM, YTBEPXAAIOLIMM MNepedyeHb YCAYr, KOTOpble SBASKOTCS
HEOOX0ANMbIMK 1 06513aTeNIbHBIMU /11 NPeAoCTaBNEHNUS MYHULMMANbHbIX YCAYT.

2.11. Pa3mep nnaTbl, B3MMaeMOi ¢ 3ad9BUTENA NPU NPeLoCcTaBIeHNN
MYHULMNaNbHOW YCNYTn, U CNOCOObI ee B3VMaHUA B Cy4asx, npesyCcMOTPeHHbIX
(befepanbHbIMU 3aKOHAMUW, MPUHMMAaEMbIMU B COOTBETCTBUN C HUMWN UHBIMU
HOPMaTUBHbLIMM MPaBOBbIMW aKkTamu Poccuinickoin defepaunn, HOpMaTUBHbLIMU
NpPaBoBbIMW aKTamy 061aCTV, MyHULMMNANbHLIMW NPaBOBbIMN aKTamu

MpegocTaBneHne  MyHMUMNANbHOM  YCAYrM  OCYLWECTBASETCS  Ha
6e3B03Me3/[1HOI OCHOBE.

2.12. MakcumasibHblil CPOK OXnAaHua B ovepean npu nogade 3anpoca o
npefocTaBNeHU MyHULUNANLHOW YCyrn U Npy NoJlyYeHUn pesynbrarta
NpeAoCcTaBNeHHON MYHULMNATbHON YCyTri

MaKcuManbHbIi CPOK OXWAaHWA B OYepeau Mpu nojaye yBeLOM/IEHMS W
(1nn) Npyu NoNyYeHnM pesynbTaTa He JO/KEH MpeBbilaTh 15 MUHYT.

2.13. CpoK peructpauuu 3anpoca 3asBuTens 0 NpefoCcTaBAeHNN MyHULMNANbHON
YCNyru, B TOM YMC/e B 3NEKTPOHHON (hopme

Peructpauns yBeAOMNeHMs, B TOM uUucC/le B 3MEKTPOHHOI  hopme
OCYLLECTBNAETCS B [leHb €ro MOCTynseHus (Npy NOCTYNNEHWU B 3M1EKTPOHHOM



BUAe B Hepabouyee Bpemsi - B OGAVKANLWINIA paboumii AeHb, CneaylowWwmin 3a AHEM
NOCTYNNEHNS YKa3aHHbIX JOKYMEHTOB).

B cnyvae ecnu 3asBUTeNb HanpaBui 3asiBleHWe O MNpeAoCcTaBleHMN
MYHUUMNAIbHOW  YCAYTM B 3N1EKTPOHHOM  BMAe, TO AO/MKHOCTHOE Lo,
OTBETCTBEHHOE 3a NpeAoCcTaBNeHNe MYyHUUMNANbHOW YCIyr, NPOBOANT NPOBEPKY
3N1IEKTPOHHOW MOAMNWUCK, KOTOPOM NoAMucaHbl 3asiBleHMEe W NpuiaraeMble
NOKYMEHTBI.

[MpoBepka YCWU/IEHHOW HeKBa/ ML MPOBaHHOM 7 YCWU/IEHHOWA
KBaIMPULNPOBAHHON 3NEKTPOHHOI NOAMUCK OCYLLECTBASETCS C UCMO/Mb30BAHNEM
MMEKLWMXCA CPeACTB 3MEKTPOHHON MOANWCKM WM CPEACTB MH(OPMALMOHHON
CUCTEMbl TONOBHOIO YAOCTOBEPSIIOWErO LEHTpa, KOTOpas BXOAMT B COCTaB
NHPaCTPYKTYpbI, obecneynBatoLLeit NHHOPMaLMOHHO-TEXHO/IOMMYECKOe
B3aMMOAENCTBME [EACTBYHOLWMX W CO3A4aBaEMbIX WH(OPMALMNOHHBLIX CUCTEM,
MCMONb3yeMbIX [ANd NPeAaocTaBneHUs  MyHuUUMnanbHOM  ycnyrn. [posepka
YCUNEHHOW KBaNMPUUMPOBAHHOW 3M1EKTPOHHON MOAMNMUCU TakXe OCYLLeCTBASETCA
C MCNONb30BaHWEM CPEeACTB MHMOPMALMOHHOMW CUCTEMbI aKKPEAMTOBAHHOIO
YOCTOBEPSAIOLLErO LieHTpa.

MpoBepka  NPOCTOM  3/IEKTPOHHOM  MOAMUCK  OCYLLECTBAAETCA  C
MCMONb30BaHMEM COOTBETCTBYIOLLETO CEpBMCA eANHON CUCTEMbI MAEHTUDUKAL MK
N ayTeHTUMKauuu.

2.14. Tpe6oBaHUA K NOMELLIEHMSIM, B KOTOPbIX NPefoCTaBASAeTCA MyHULMNanbHas
ycnyra, K 3asy 0XXuaaHus, mectam A1 3arno/iHeHus 3anpocoB O NpefocTaB/ieHNN
MYHULMNANbHOR ycnyru, MHHOPMaLUMOHHbIM CTeHAaM € obpasuamm nx
3aro/IHEHUS U NepevyHeM LOKYMEHTOB, HEOOXOAUMBIX ANA NpeaoCcTaBeHMNS
MYHULMNANbHOW YCNYru, B TOM YNC/e K 06eCrneYeHnto AOCTYNHOCTH Ans
MHBaNNOB YKa3aHHbIX 06 bEKTOB B COOTBETCTBUM C 3aKOHOAATE/IbCTBOM
Poccuinckoin ®efepauumn 0 counanbHOM 3awmTe NHBaNNA0B

2.14.1. LleHTpanbHbIin BXOA B 34aHNE Y TOMHOMOYEHHOr0 OpraHa, B KOTOPOM
NpeaocTaBnfAeTCd MyHUUMNaNbHAA ycyra, 060pyayeTcs BbIBECKOW, COAepXKallei
NH(OPMALMIO O HAMMEHOBAHUN U peXXuMme paboTbl Y NMONHOMOYEHHOIO OpraHa.

Bxog B 34aHMe, B KOTOPOM MpefoCTaBfAeTCA MyHWUUMNaNbHasa Yycnyra,
obopyayeTcs B COOTBETCTBMM C TpeboBaHUAMMN, 06eCcrneymBatoLLnmMm BO3MOXHOCTb
GecnpensaTCTBEHHOr0 BXOA4a WHBaNMAOB B 34aHMe W Bbixoga M3 Hero (naHAyc,
MOpYyYHN).

2.14.2. [paxpaHam, OTHOCAWMMCA K KaTeropum WHBaINAOB, BK/KOYas
NHBaNNAOB, NCMONb3YOLLNX Kpecna-Konsacku M cobak-npoBOLHNKOB,
obecneynBaloTCA:

BO3MOXHOCTb CaMOCTOSITE/IbHOIO MepefBVKEeHUS MO 3[4aHUI0, B KOTOPOM
npefoCcTaBNAeTCA MyHULMNaNbHaA Yycnyra, B Lendx fgoctyna K  MecTy
npefocTaB/eHna  ycnyrm, B TOM  4YuCle C  MNOMOWbK  COTPYAHWKOB
YNO/NHOMOYEHHOr0 0praHa,;

BO3MOXHOCTb NMOCaKN B TPAHCMOPTHOE CPeACTBO U BbICAAKN U3 HEFO nepes
BXOAOM B 3[laHu1e, rfe npefocTaBnfeTca MyHUUMNanbHasa ycnyra, B TOM 4Yuc/e C



NCMOMb30BAHNMEM  KPEC/a-KOMACKM M NpyW HEeoOXOAMMOCTM C  MOMOLLbIO
COTPYLHMKOB ¥ MONHOMOYEHHOI0 OpraHa;

CONPOBOXAEHME WHBANNA0B, WMEIOLWMX CTONKME HapyLlleHUs (yHKUWN
3PEHMA N CaMOCTOATE/IbHOTO MepeABUXeHUs, Mo TEPPUTOPMM 3[aHUA, B KOTOPOM
NpeaocTaBAfAeTCA MyHUUMNaIbHaa ycnyra;

COAeNCTBME MHBAIMAY NPV BXOLe B 3[aHWe, B KOTOPOM MpPefoCTaB/seTcs
MyHULUMNanbHas ycnyra, W BbIXOLe W3 Hero, WH(popMMpoBaHWe MWHBaIMAA O
AOCTYMHbIX MapLipyTax 06LecTBEHHOr0 TPAHCMOpPTa;

Hag/iexallee pasmelleHne HocuTenel WHQopmaumm, Heo6XoAMMOWN A1
obecneyeHns  6GECNpPenAaTCTBEHHOro  AOCTyna  WHBaIMAOB K MecTam
NPeaocTaBNeHNs  MYHULUMMNANbHOW  YCAYrM € y4eTOM  OrpaHW4YeHus KX
XU3HeLesATe/IbHOCTM, B TOM  uucnie  Ay6/nuMpoBaHMe  HeobxoguMmoW  ans
NpeLoCTaB/IeHNs MYHULMNANBHON YCNYT 3BYKOBOW W 3pUTE/IBHON MH(opMaLuK,
a TaKXXe HaAnuceld, 3HAKOB WM WHOM TEKCTOBOW W rpaduyeckor MHgpopmaumm
3HaKaMu, BbIMO/NHEHHbIMU  pefbe)HO-TOYEYHbIM  WpuUdToM bBpans ©n  Ha
KOHTPacTHOM (DOHE;

obecrneyeHve fgonycka B 34aHWe, B  KOTOPOM  MpefocTaB/fifeTcs
MyHULUMNaNbHaa ycnyra, CO6aKu-MpoBOAHMKA MPU  HaMuMM  LOKYMEHTa,
MOATBEPXKAAIOLLEro ee creuuanbHoe 00y4yeHue, BbIJAHHOTO MO (OPME U B
nopsgke, YTBEPXKAEHHbIX NpYKa3oM MUHUCTepCTBa TPyLa Y COLMaNbHON 3anThl
Poccuiickoin defepaumm oT 22 nioHsa 2015 roga Ne 386H;

OKa3aHue MomoLiM, HeobXoAMMON ANs MONYYeHUs B AOCTYMHOW AN HUX
(hopme MH(popmaumm 0 NpaBunax npefocTaBeHNs MyHULUNANbHON YCNyri, B TOM
ynucne 06 OohopmIEHNN HEOOXOAMMBIX ANA MOAYYEHUS MYHULMNANLHOW YCyru
OOKYMEHTOB W COBepLeHUW UMW  ApYrnuxX HeobXoauMmbiX AN1A  NOAyYeHus
MYHULMMNaNbHOWN YCNyr LeNCTBUIA;

obecneyeHve npu Heob6XOAUMOCTW AOMycka B 3[4aHWe, B KOTOPOM
npeaocTaBnseTcs MYHULMMNaNbHas ycnyra, CYPLONEPeBOLUNKa,
TU(NOCYPLONEPEBOAUNKA,;

OKasaHue COTpyAHMKaMW YTOMHOMOYEHHOro opraHa, npefocTaB/AoLWUMU
MYHUUUMNANbHYKO  yCiyry, WHOMW  HeobXoaumoW  MHBanugam MoOMoWM B
NpeofoneHNn 6apbepoB, MeLIAOLLMX MOMYYEHUID UMK YCYT HapaBHe C ApYrvMu
nnuamu.

2.143. Ha Tepputopumn, npunerarwowend K 34aHA0, B KOTOPOM
NpefoCcTaBNfeTCAd MyHUUMNabHAA Yyc/yra, OpraHu3yloTcs MecTa A8 NapKoBKK
TPaHCMOPTHbLIX CPeLCTB, B TOM YMCNe MecTa A1 NapKOBKW TPaHCMOPTHbLIX CPeicTs
MHBaNNAOB. [lOCTYN 3asBMTeNEN K MapKOBOYHLIM MeCTam ABMISeTCA 6ecrnnaTHbIM.

2.14 4, MomeLyeHns, npeAHa3Ha4yeHHbIe ans npeaocTaBeHns
MYHULUMUNATbHOW ycnyru, LOJIKHBbI COOTBETCTBOBATb CaHUTapHoO-
3ANNAEMNONOTNYECKMM MpaBmiam U HopmaTuBam.

B nomeweHnAX  YNONHOMOYEHHOro opraHa Ha BMAHOM  MecTe
yCTaHaB/MBAKOTCH CXeMbl pasMelleHns CPeACTB MOXapOTYLWEHMS W NyTeu
aBaKyauun.



2.14.5. MecTa OXugaHus 1 nprvema 3asaBuTenein Ao/MKHbI ObiTb YA0OHLIMU,
060pyf0BaHbl CTONaMK, CTy/IbiMU, 06ecredeHbl 61aHKaMK 3asB/IeHNIA, 0bpa3LaMm
NX 3an0JIHEHUA, KaHLEeNApCKUMU NPUHALNEXHOCTAMMN.

Mecta  MH(OPMWPOBAHUA,  NpefHasHayeHHble  AN1d  03HAKOMJIEHUA
3aMHTEPECOBAHHbLIX /UL, C MHMOPMALMOHHBIMKA MaTepuanamu, 060pyLyroTCA
WH(OPMAaLMOHHBIMA  CTEHAAaMMW,  HarnsgHoW  MHgopmauuen,  nepeyHem
[OKYMEHTOB, He0OXOAUMbIX A5 NPefOCTaBNeHUs MYHULMNATbLHOW yCnyru, a
TaKXXe TeKCTOM aIMUHUCTPATMBHOIO pernamMeHTa.

AAMUHUCTPATUBHbLIA pernameHT, MyHUUUNaAbHbIA MPaBOBOM akT O ero
YTBEPXAEHUWN [O/MKHbI OblTb  AOCTYMHbI 4719 03HAKOMJ/IEHUS Ha OYMaXKHbIX
HOCUTENAX.

KabuHeTbl, B KOTOPbIX OCYLLECTBNSETCA NPUEM 3asiBUTENE, 060pyayroTcs
NH(OPMaLMOHHbIMK Tabnuykammn (BblBeCKaMu) C yKazaHMEM HOMepa KabuHeTa,
HaVMeHOBaHUA CTPYKTYPHOro nojpasseneHns (npy Hannumm) Y nosiHOMOYEHHOTO
opraHa. Tabnnuky Ha [BepsAX KabMHETOB WAW HA CTeHaX [LOJ/IKHbl OblTb BUAHbI
MOCETUTENAM.

2.15. MMokaszaTenu AOCTYMHOCTM U KayecTBa MyHULUMNAIbHOW YCNyTu

2.15.1. MNoka3atensaMmm A0CTYMHOCTU MYHULMUNANbHON YCIYTn SBNSKOTCA:

NH(OPMUPOBaHME 3asaBUTENEN O NPEAOCTaBIEHNN MYHULMUNANBHON YCNYTH;

obopyaoBaHMe  TEPPUTOPWUIA, MNpPUMEralvWmMx K MECTOPacnoNOXKEeHUIO
YNONHOMOYEHHOrO0 OpraHa, ero CTPYKTYPHbIX noapasfeneHuii (Mpu Hannymn),
MecTaMu MapKOBKW aBTOTPAHCMOPTHbLIX CPeACTB, B TOM uucnie And vy, C
OrpaHNYeHHbIMM BO3MOXXHOCTAMMN,

obopyoBaHMe MOMELLEHNA Y NOSTHOMOYEHHOIO opraHa MectaMy XpaHeHus
BEPXHEN oAeX bl 3asBUTENEN, MeCTaMu 0OLLLEr0 NO/b30BaHNS;

cobnoaeHne rpaduka paboTbl YNOJHOMOYEHHOIO OpraHa;

obopyagoBaHMe MeCT OXWAaHUs W MeCT MpuemMa 3asaBuUTenen B
YNOMHOMOYEHHOM OpraHe CTYy/NbAMKW, CTO/laMW, Ob6ecrnevyeHne KaHLUENsPCKUMU
NPUHALNEXHOCTAMM AN NPefoCTaBfIeHNss  BO3MOXHOCTM  O(DOpPMIIeHUA
[NOKYMEHTOB;

BpeMS, 3aTpayeHHOe Ha NosiyvyeHne KOHEYHOro pesy/bTaTta MyHULUNaabHOM
yCcnyru.

2.15.2. TNoka3zaTensamm KayectBa MyHULMNANbHOW YCNYry ABNAKOTCS:

KONMYECTBO B3aMMOAENCTBUIA 3asiBUTENSI C AO/MKHOCTHbIMW NnLAMU  Npu
NpeaocTaBeHNN MyHULUNABHON YCYTU U UX MPOAOSIKUTENIbHOCTD.

cobnofieHne  CPOKOB W MNOCNeAoBaTe/lbHOCTU  BbIMO/IHEHUS  BCEX
aAMUHNCTPATMBHbIX npoueayp, npeayCMOTPEHHbIX  aAMWUHUCTPATMBHbLIM
pernaMmeHTomM,

KONMYecTBO 0OOCHOBAHHbIX Kanob 3asaBUTeNien 0 Heco6/O4eHUN NopsaaKa
BbINO/IHEHMA aAMWHUCTPATMBHLIX MpOLeLyp, CPOKOB perucrpaummn 3amnpoca wu
NPeaocTaBNeHNs  MYHUUMMNaNbHOW  ycnyrn, 006 OTKase B MCMNpPaB/EHUK
[ONYLLEHHbIX OMeyaToK M OWKWO0K B BblJaHHbLIX B pe3ynbTare npeaoctaB/ieHns
MYHUUUNANLHON YCNyrn [OOKYMEHTax /nMbo O HapyweHMM CcpoKa TaKux



McnpaBfeHNn, a TakKke B Cc/lyyae 3aTpeboBaHUS [O/HDKHOCTHbIMW  LaMU
YNO/HOMOYEHHOr0  OpraHa [AOKYMeHTOB, Mnaftbl, He MpeayCMOTPEHHbIX
aAMUHNCTPATUBHBLIM PersiaMeHToM.

2.15.3. 3aaButensam obecrneynBaeTcs BO3MOXHOCTb NnoslyyYeHns
MH(opMaLMM O Xofde NpPefoCTaBleHUS MYHUUUNANBbHOW YCNyru npu JIMYHOM
npueme, no TeneMoHy, No 3NeKTPOHHON noYTe, Ha EAnHOM nopTane.

2.16. MepeyeHb KNaccoB CpeAcTB 3NEKTPOHHON NOANMCK, KOTOPbIe AOMYCKalTCs K
MCNONb30BaHMIO MPW 06PaLLEHNN 33 MONYYEHNEM MYHULMNANBHON ycnyr,
0Ka3blBAaeMOI C NPUMEHEHWEM YCUNIEHHOW KBaIM(ULUMPOBAHHOM 3/1EKTPOHHOIA
noanmcu

C yyeTom TpeboBaHWIA K CPeLCTBAM 3/IEKTPOHHOW NOAMUCK, YTBEPXKAEHHbIX
npukasom ®efepanbHOM cnyxbbl 6e3onacHocTM Poccuiickoin defepaumm oT 27
Aaekabps 2011 roga Ne 796, npu obpalleHMn 3a MoslydYeHWeM MyHUUMNaIbHOM
YCyr, OKasblBaeMOW C MPUMEHEHMEM  YCU/IEHHOW  KBalMpuUUMpPOBaHHOWN
3/IEKTPOHHOW MNOAMMCK, [OMYCKatOTCA K WCMONb30BAHWUIO Crefytowme Knacchbl
cpefcTB anekTpoHHoI noanucn: KC2, KC3, KB1, KB2 n KAL.

I1l. CocTaB, nocnefoBaTe/IbHOCTb N CPOKM BbINOMHEHNSA agMUHUCTPATUBHbIX
npoueayp, TpeboBaHUA K MOPAAKY UX BbIMOSHEHMSA, B TOM YKUC/e 0COBEHHOCTY
BbIMOJIHEHNA afMUHUCTPATUBHbIX NPOLeLYp B 3/1EKTPOHHOIN (hOpMe, a TaKxe
0COGEHHOCTW BbIMOMHEHUS aAMUHUCTPATUBHLIX npoueayp B ML,

3.1. VcuepnbliBatoLWwuii nepeyeHb agMUHUCTPATUBHBIX NpoLesyp

3.1.1. MNpepfocTtaBneHe MyHULUNAILHOW YCYrv BKIOYAET B Ceb:

MPUHATUNE peLleHns o nepesofe (06 OTKase B NepeBoje) NOMELLEHUS;

MOArOTOBKA aKTa MPMeMOYHON KOMUCCUW, NMOATBEPXAAOLLEro 3aBepLueHune
nepeycTponcTBa, U (Un) nepeniaHNpPoBKU U (UNN) UHBIX PaboT.

3.1.2. TMpuHaTUe pelleHns o nepesofe (06 OTKase B NepeBoje) MOMeLLeHUs
BK/IHOYAET B Cebs BbINOMIHEHME CNeAYOLWNX aAMUHUCTPATUBHBIX NMPOoLeayp:

1) Nnpuem 1 perncTpauuns 3asasieHns U npuiaraemMblX 4OKYMEHTOB;

2) paccMOTpeHVe 3aABNEHUSA W NpuUiaraembiX AOKYMEHTOB, HEOOXOAMMbIX
ANA NpefoCcTaBieHNs MYHUUUNANbHOW YCNYrn, MPUHATME PeLleHUs O MepeBofe
(06 oTKa3e B nNepeBofe) NMOMELLEHNS;

3) HanpaBnieHne (Bpy4eHWeE) 3aA9BUTENIO YBEeLOM/IEHNA 0 nepeBofe (0Tkase B
nepeBoje) NMoMeLLEeHUS.

3.1.3. TlloagrotoBka akta MPMEMOYHOM KOMWUCCUW, MOATBEPXKAAOLLErO
3aBepLUeHMe MepeycTponcTBa, U (Mn) nepennaHMUpPOBKK, M (ANKN) MHbIX paboT
BK/tOYAET B CebS BbINOMHEHME CNeLYOWMX aAMUHUCTPATUBHbIX NPOLesyp:

1) npuem W perucrTpaymsa 3adBfleHns O MPUEMKe 3aBePLUEHHOro
nepeycTponcTBa, 1 (UNn) NepennaHupoBKn, U (UNN) UHbIX PaborT;



2) paccMOTpeHue 3asB/ieHUs, OOPMIeHWe akTa NPUEMOYHOW KOMMUCCUW,
MOATBEPXKAAIOLLEro 3aBeplLUeHMe nepeycTpoicTea U (MNK) NepennaHUpPOBKU, U
(Mnn) NHbIX paboT;

3) HanpaBneHve (BpPyYeHME) 3aABUTENI0 YTBEPXKAEHHOr0 aKTa NPMEMOYHON
KOMUCCUW, HanpaB/eHne akTa NPYeMOYHON KOMUCCUM B TEPPUTOPUASIbHBIA OpraH
(hefepancHoro opraHa UCMOJSTHUTENIbHOM BNacTu, YNO/JITHOMOYEHHOr 0
MpaBuTEeNLCTBOM Poccuinickor ®egepauum Ha OCYLLECTB/IEHNE rOCYAapCTBEHHOIO
KaZacTpoBOro y4eTa, rocyfapCTBeHHOW peructpauuy npas, BegeHue EAmHoro
rocyflapCTBeHHOro peecTpa HeABMXMMOCTM W NPeAoCTaBlieHVWe  CBeAEHW,
cogepxawmxca B EAMHOM rocyfapCTBeHHOM peecTpe HeBVMXXUMOCTW, 160
HanpaBneHne (BpydyeHve) 3afBUTEN0O OTKasa B [MepeBofe [MOMELLeHNs C
MOTMBMPOBAHHLIM 0OBACHEHWEM.

3.1.4. Briok-cxema npefocTaBieHUss MyHUUMNaNbHOM YyCnyrn npuBefeHa B
NPUNOXKEeHUN 3 K HaCToALLLeMY aAMUHUCTPATUBHOMY PErNaMeHTy.

MpuHaTKe pelleHnst 0 NnepeBoe (06 0TKa3e B MePeBO/E) XKMNNOro NOMeLLEeHNS B
HEXW/IOE UNIN HEXWIOTO MOMELLEHUS B XKWM0e NOMELLEHNE

3.2. Mpuem 1 perncTpaums 3asBneHns 1 NpunaraemMblix JOKYMEHTOB

3.2.1. HOpugnyecknum akTtom, SABMAAKOWMMCA OCHOBaHMEM [/19 Havana
BbINO/IHEHNA  aflMUHUCTPATUBHON  Npouefypbl, ABMAETCA  MOCTYMeHWe B
YNOMHOMOYEHHbIN OpraH 3asBNeHNs 1 npuiaraemblX JOKYMEHTOB.

3.2.2. [10/PKHOCTHOE /MU0 YTMOMHOMOYEHHOr0 opraHa, OTBETCTBEHHOe 3a
NpuMeM W pPerucTpauuio 3asBneHus B AeHb MOCTYMAeHus 3asaBneHns (npw
MOCTYMN/EeHUN B 3/1eKTPOHHOM BUe B Hepaboyee Bpems - B 6vKaiLnie paboumia
[eHb, CMefyroLnii 3a AHeM MOCTYN/IEHUS YKa3aHHbIX JOKYMEHTOB):

OCYLLEeCTBNAET PEerucTpauuio 3asaBneHuUa U npunaraeMbiX OOKYMEHTOB B
XKypHasne permcrpauumn BXoaawmx obpatleHunia;

BblJaeT pPacrnmncKy B NOSyYEHUU OT 3aABUTENA LOKYMEHTOB C YKasaHUEM KX
nepeyHs 1 Aatbl UX NOAYYEHUA Y NONHOMOYEHHbLIM OpPraHoMm.

3.23. B cnyyae ecnu 3adBneHne U npunaraemble  AOKYMEHTbI
NPeAcTaBNAlTCA 3adBUTENEM B YTMONHOMOYEHHbIA OpraH NNUYHO, AO/HKHOCTHOE
NMLO YNOMHOMOQYEHHOro OpraHa, OTBETCTBEHHOE 3a MpUEM W perncrpauuio
3aABNEHUA BblAaeT 3adBUTENO WAW €ro npeacTaBUTeNto Pacnucky B NOMyYeHUn
NOKYMEHTOB C YKaszaHWeM MX NepeyHs W Jatbl MonyyeHus. Pacnvcka BblLaeTcs
3anaBuTento (NpPeacTaBUTENIO 3aABUTENSA) B AeHb MOJYYeHUSA YNOSHOMOYEHHbIM
OpraHoM TakKMX AOKYMEHTOB.

B cnyuyae, ecnun 3asBneHue u npunaraeMble AOKYMeHTbl MpeacTaB/ieHbl B
YNONHOMOYEHHbIA ~ opraH  MOCPeACTBOM  MOYTOBOrO  OTMNPaBNeHUs WK
npeAcTas/ieHbl 3aaBUTeneM (npeacTtaBuTenieM 3afBUTENS) NYHO Yepe3s ML,
pacnucka B MNOAYYEeHUW TaKUX 3aABMIEHUA U [JOKYMEHTOB Harpas/sfeTcs
YNONHOMOYEHHbLIM OpraHoM Mo yKasaHHOMY B 3asB/IeHUW NOYTOBOMY afpecy B
TeyeHWe paboyero [AHA, Crefylollero 3a [AHEM MOJlyyYeHUs YTOSHOMOYEHHbIM
OpraHoMm AOKYMEHTOB.



[MonyyeHne 3adBfIeHNS W NpuUNaraeMblX [LOKYMEHTOB, NpeAcTaB/ISEMbIX B
(hopme 3NEeKTPOHHbLIX AOKYMEHTOB, MOATBEPXKAAETCA YTO/NHOMOYEHHLIM OPraHOM
MyTeM HanpaefieHus 3adBUTento (MpeacTaBUTENO 3aiBUTENA) COOOLEHUS O
NoJlyYeHUN 3a9BNEHUA U LOKYMEHTOB C YKa3aHWeM BXOAALLEero perncTpaunuoHHoro
HOMepa 3asBfieHNs, AaTbl MOAYyYeHUA YMOSHOMOYEHHbIM OpPraHoM 3asBfIEHUS U
NOKYMEHTOB, a TakXe rMepeyeHb HavMeHOBaHWI (haiinoB, MNpeacTaBleHHbIX B
(hopme 3NeKTPOHHbIX JOKYMEHTOB, C YKa3aHMEM UX 06bemMa.

CooOuieHMe 0 MOJlyYeHUM 3adaBNeHUA U NpuiaraeMblX LOKYMEHTOB
HanpaBnsieTcs N0 YKa3aHHOMY B 3asiBNeHUN afpecy 3MeKTPOHHOW NOYTbl UK B
NNYHbIA KabuHeT 3aaBUTeNst Ha EgMHOM nopTarne.

CoobuleHMe 0 MNOJlyYeHUM 3adaBMeHUA W NpuiaraeMbiX AOKYMEHTOB
HanpaBnseTcs 3adasuTento (NPeACcTaBuUTENIO 3asaBUTeNA) He Mo3aHee paboyero AHs,
ClegytoLero 3a AHeM NOCTYNeHNA 3adBEHUS B Y NOTHOMOYEHHbIA OpraH.

3.2.4. Tlocne perncTpauumn 3asBfieHME U npunaraemble K HEMY AOKYMEHTbI
HanpaBfAKTCA A1 PACCMOTPEHWUS  AO/MKHOCTHOMY Ly  YTONHOMOYEHHOro
opraHa, OTBETCTBEHHOMY 3a MNpefOCTaB/eHME MyHUUMNaNbHON ycnyrn (panee -
AO/MKHOCTHOE NNL0, OTBETCTBEHHOE 3a NPeAOCTaBNeHNE MyHMULMNANbHOW YCNyrn).

3.25. CpoK BbINOMHEHNA [JaHHOW aAMWHWUCTPATUBHOW  npoueaypsbl
coctaBnseTr 1 pabounii feHb CO [AHA MOCTYMNJIEHUS 3asaBMeHUA U NpuiaraeMblx
NOKYMEHTOB B YNO/IHOMOYEHHbI opraH (B cny4vae obpauieHns B8 M®L, B cpoku,
ycTaHOB/IeHHble CorfalleHMem O B3aUMOAENCTBMM, HO He no3gHee 3 paboumx
AHEN Co AHS NOCTYNEeHNS 3asBNEHUS U MPUIaraeMbiX JOKYMEHTOB).

3.2.6. Pe3ynbTaTOM BbIMONHEHUA [JaHHOW agMUHUCTPATMBHOW MpoLeaypsl
ABNAETCA NOSlyYeHMe AO/HKHOCTHLIM INLOM, OTBETCTBEHHbLIM 3a MNpefoCTaB/eHne
MYHULUMUMNAQNbHON  YCNyrn  3adBfIEHUA W NpunaraembliXx  JOKYMEHTOB  Ha
paccMOTpeHue.

3.3. PaccmoTpeHue 3aaBneHns 1 npuiaraeMbiX JOKYMEHTOB, HEOOX0AUMbIX ANA
NpeaocTaBNeHNss MyHULUNAIbHON YCNYyrn, NPUHATME pelleHuns o nepesoge (06
OTKase B NnepeBoje) NMOMeLLeHNS

3.3.1. HOpuanyeckum akTtom, SABAAOWMMCA OCHOBaHMEM [A/19 Havana
BbIMOMIHEHUA aJMUHUCTPATMBHON Npouedypbl SBASETCA, MONyYeHWe 3asBleHUs U
npunaraemMblXx  AOKYMEHTOB  AO/DKHOCTHbIM  /IALOM, OTBETCTBEHHbIM  3a
npefocTaB/eHe MyHULUMNAIbHOW YCNYTY Ha PaCCMOTPEHME.

3.3.2. B cnyyae NOCTynneHUs 3adBNEHUS N NpunaraeMbliX AOKYMEHTOB B
3N1EKTPOHHON (hopMe AO/MKHOCTHOE /MU0, OTBETCTBEHHOE 3a MpefoCTaB/eHMe
MYHULUUNANLHON YyCnyrn, B TeyeHWe 3 paboumx [HEW CO [HA perucrpaumu
3adB/IeHNs U JOKYMEHTOB NPOBOAMT MPOBEPKY YCWUNEHHOW KBanM(ULMPOBAHHOWA
3NEKTPOHHON NOAMMCK, KOTOPOW NOAMWUCAHbl 3asdBfieHNe W NpuiaraemMble
LOKYMEHTBI.

[MpoBepkKa YCWNEHHOW  KBaIMPUUMPOBAHHOW  3NIEKTPOHHOM  NOAMUCK
OCYLLIeCTBNAETCA C MUCMO/b30BaHNEM UMEHOLLMXCA CPEACTB 3MEKTPOHHOW NOANUCH
NN CPeACcTB MH(OPMAaLMOHHOW CUCTEMbI FO/IOBHOIO YA0CTOBEPSIOLENO LIEHTPA,
KOTOpas BXOAMT B COCTaB MH(PaACcTPYKTYpbl, 06ecrneumnsarowiein MHHhopmaLMoHHO-



TEXHONOrn4yeckoe B3aMMOJeincTaune [EeNCTBYOLLNX " co3/aBaeMbIX
NH(OPMaLMOHHbIX CUCTEM, NCMONb3YyEMbIX ans npeaocTaBneHns
rocyaapcTBeHHoi  ycnyrn.  [poBepka  YCWIEHHOW — KBaNU(ULMPOBAHHOWA
3/IEKTPOHHON MOAMUCU TakXe OCYLLECTBNSAETCA C WCMO/Ib30BaHWEM CPeACTB
NH(OPMALMOHHOM CUCTEMbI aKKPEANTOBAHHOIO YA0CTOBEPSHOLLErO LIEHTPA.

3.3.3. Ecnm B cnyyae nNpoOBepKM  YCUIEHHOW  KBaNUM(MLUMPOBAHHOM
3/IEKTPOHHOW MOAMWUCU YCTaHOBNEHO HecobONtoAeHe YCNOBUM NPU3HaHWUA ee
[NEeNCTBUTENBbHOCTK, AO/MKHOCTHOE /MU0, OTBETCTBEHHOE 3a MpefocTaB/ieHne
MYHULMNaNbHON ycnyru, B TeyeHne 1paboyero AHA CO AHS OKOHYaHUSA YKa3aHHOM
NPOBEPKM:

rOTOBUT YyBelOM/IEHME 00 OTKase B MPUHATUM 3asBEHWUS U NpunaraeMbixX
JOKYMEHTOB C YKasaHVMeM MpUYMH MX BO3Bpata 3a MOAMUCbID PYKOBOAUTENSA
YNONMHOMOYEHHOI 0 OpraHa;

HanpasBnsieT 3asaBUTEN0 YyKa3aHHOE YBEAOM/IEHWE B 3/IEKTPOHHOW (hopme,
nognucaHHoe  YCWIEHHOW  KBaMUUMPOBAHHOW  3/MIEKTPOHHOW  MOAMNUCHIO
pyKoBOAUTENA YMONHOMOYEHHOr0 opraHa, Mo ajpecy 3/eKTPOHHOM MoYTbl
3anaBUTeNS.

Mocne nony4veHns yBeoOMIEHUs 3a8BUTE/b BrpaBe 06paTUTbCS NOBTOPHO C
3asB/ieHMEM O MNpefoCTaBleHUM YCNYrWn, YCTPaHWB HapyLIeHWs, KOTOpble
MOCNY)XXUNN OCHOBaHMEM A/11 OTKa3a B MpUeMe K pacCMOTPEHUIO MEPBUYHOI0
obpalLeHus.

3.3.4. B cnyyae ecnm 3asBUTENb MO CBOEMY YCMOTPEHMIO He NpeacTaBui
NOKYMEHTbI, YyKa3aHHble B MNyHKTe 2.7.1 HacTOALIEro agMUHUCTPATUBHOIO
pernaMeHTa, M Mpu MNOCTYNAEHUN 3asiBNEHUS WU MpuUnaraemMblX AOKYMEHTOB B
3NEeKTPOHHON  dopme  (ecnm B pesynbTaTe  MPOBEPKU  YCWU/IEHHOW
KBaMM(PUUMPOBAHHON  3NEKTPOHHOMW  MOANUCK  3asBUTENS  YCTAHOB/IEHO
cobntofieHne YCNoBuUiA NPU3HaHUA ee [eACTBUTENbHOCTM), AO/HKHOCTHOE /1L,
OTBETCTBEHHOE 3a NpeA0oCTaBNeHNe MYHULIMNANbHOM YCYyrK, B TedeHne 5 pabounx
[AHEN CO AHA NOMyYeHUs 3aABfIEHMSA W MpunaraeMbiX AOKYMEHTOB ob6ecneyvBaet
HanpaB/eHne MeXXBeAOMCTBEHHbIX 3aMpPOCoB 415 NOYYEHUS:

cBefleHWI 13 EANMHOro rocygapcTBEHHOr0 peecTpa HeABMXUMOCTH;

NnaHa nepeBOAMMOro MOMELLEHUS C €ro TeXHWYECKMM onucaHuem (B
cfy4yae, ecnv nepeBoAMMOe NoMeLLeHre ABASAETCA XWUbIM, TEXHUYECKNA nacnopT
TaKoro nomeLleHuns);

MO3TaXKHOr0 MnaHa AoMa, B KOTOPOM HaxoAMTCA NepeBogMMOe NMOMELLEHNE.

B cnyyae nocTynneHus B opraH, OCYLLECTBASAKOWMIA NepeBos NMOMELLEHWH,
OTBEeTa OpraHa rocyfapCTBeHHONM BMacTU, opraHa MeCTHOro camoynpasfieHns 6o
NoABeAOMCTBEHHOM OpraHy rocyfapCTBEHHOW BMacTM WAM OpraHy MeCTHOro
camoynpaBneHus opraHmsaumnm Ha MeXBeOMCTBEHHbIA 3anpoc,
CBMAETeNbCTBYIOWEro 06 OTCYTCTBUM [OOKyMeHTa W (UaM)  MHhopmaumu,
HeoOX0AUMbIX AN8 NepeBofa >XWUMIOr0 MOMELLEHNS B HEXWI0E MOMELLEHNE WK
HEXMMNOro MOMELLEHMS B XKWM0E MOMELLEHNE B COOTBETCTBUM C MyHKTOM 2.7.1
HacTosLLero aAMMHUCTPATUBHOIO perfiaMeHTa, ecii COOTBETCTBYIOLUNIA JOKYMEHT
HenpeacTaBfeH  3asBUTeNleM MO COGCTBEHHOW  WMHWLMATMBE,  OpraH,
OCYLLIECTB/IAIOLLMIA NePEeBO/ MOMELLEHWIA, NOCNe NMOSTyYeHUs YKa3aHHOro OTBETA:



YBEOM/ISIET 3aABUTENA O MOJTyYEHMM TaKOro OTBETA,

npeanaraet 3asaBUTENO NPeACTaBUTb [AOKYMEHT U (unn) WHgopmauumio,
Heob6XoAMMble AN MepeBOAa XXWUIOro MOMELLEHUA B HEXWI0e MOMELLeHVe Win
HEXW/IOr0 MOMELLEHNA B XKWI0e MOMeLLeHNe B COOTBETCTBMM C MYHKTOM 2.6
HaCcToALLEero aAMUHUCTPATUBHOIO pernameHTa.

HenonyyeHve OT 3adBUTENd HEOOXOAMMbIX [OKYMEHTOB U (umn)
MHpopMaLMM B TedeHWe nMATHaAUATU paboymMx [Hen COo [HS  Hanpa.fieHus
yBe0OM/IeHUS ABNAETCA OCHOBAHMEM OTKa3a B MepeBose NOMeLLEHMS.

3.3.5.  [lo/mkHOCTHOE  NMLO, OTBETCTBEHHOE 33  MpefocTaB/ieHue
MYHUUMNANbHOW ycnyru, B TedeHue 20 paboumx [Hen co [HA NOCTYMN/eHUs
3aB/IEHNS W MpUnaraembiX AOKYMEHTOB B YTO/IHOMOYEHHbIA opraH npoBepseT
3as1B/ieHMe N BCe MpeACTaB/ieHHble JOKYMEHTbI Ha Ha/IMume OCHOBaHWA A4/ OTKasa
B MepeBofe MOMeLLeHMsA, npeaycMOTPEHHbIX MNYHKTOM 2.9.2 HacTofllero
aAMUHUCTPATUBHOIO pernaMeHTa U roToBUT MPOEKT MPaBOBOr0 akra O MepeBofe
(oTKase B NepeBOAE) MNOMELLEHNS.

[Mocne nognucaHusa pykosoaMTeneM YMNOSHOMOYEHHOro opraHa npoekTa
MpaBOBOro akTa o nepesofe (0TKase B MepeBOje) MOMeLLEHNSA LOHKHOCTHOE L,
OTBETCTBEHHOE 3a NpefOCTaB/leHNe  MYHUUUMNaNbHOW  yCAyru,  roToBUT
yBeAoM/ieHMe O nepeBode (OTKase B MepeBOfe) MOMeLleHMA No  (opwme,
YTBEPXAEHHON nocTaHoBneHneM [lpaBuTenbcTBa Poccuiickon ®epepauum ot 10
asrycta 2005 roga Ne 502, ana nognucaHus pyKoBOAUTENEM Y NONHOMOYEHHOTO
opraHa.

[OKYMeHTbl, NpefyCcMOTPeHHble ab3alem nepBbiM NyHKTa 3.3.5 HacToOALLEro
aAMWUHUCTPATUBHOIO pernameHTa, HanpaBAflTCA  CrnocoboM, NO3BO/SAIOLWMM
NOATBEPANTL (haKT v AaTy MonyyeHus.

3.3.6. lMpouenypy peructpaumm npaBoBOro akra O nepesoge (OTKase B
rnepeBofe) MOMeLLeHNs, yBeflOMNeHUA O nepesode (OTKase B MepeBoge) Mo
[NaHHOM  MyHMUMNaZbHOW  ycnyre cfefyeT ykasaTb B COOTBETCTBMM C
MYHULMMNAIbHbIMM NPaBOBbIMW aKTaMw.

3.3.7. CpoK BbINONHEHNA afMWUHUCTPATMBHOM Npoueaypbl - B TeyeHue 43
Ka/leH4apHbIX AHel CO [AHSA nepejady  3aperucTpupoBaHHOrO  3aAB/EHUSA U
AOKYMEHTOB, HEOOXOAMMbBIX AN5 NPeAOoCTaBNEHNSA MyHULMUNAIbLHOR YCyTn.

3.3.8. Kputepuamn nNpuHATUA  pelleHns B  pamMKax BbINOIHEHUA
aAMWUHNCTPATUBHON npoLeaypbl ABNAAETCA OTCYTCTBME OCHOBAHW AN1s OTKasa B
nepesofe MNOMeLLeHUs, NPeayCMOTPEHHbIX NYHKTOM 2.9.2  HacTofwero
aAMUHNCTPATUBHOIO pPerfiameHTa.

3.3.9. Pe3ynbTaTOM BbINOAHEHUS AAHHOMW agMUHUCTPATMBHON npoLeaypbl
ABNAETCA NOAMNMcaHWe pyKoBoAMTeneM YNo/JIHOMOYEHHOIO opraHa v permcrpayus
NMpaBoOBOro akTa O nepesBofe (OTKase B NepeBOfe) MOMELLEHUS, YBEAOMJIEHUSA O
nepesBoje (0TKa3e B NepeBofe) NOMELLEHNS.

3.4. HanpasneHwue (Bpy4yeHue) 3ad9BUTENIO YBELOM/IEHUS O rnepeBoje (0TKase
B MepeBo/ie) NoMeLLEHNSA

3.4.1. HOpuanyeckum (akToM, SBASHOLWMMCS OCHOBaHMEM [n8 Hadyana



BbIMOJIHEHNA  aAMWHUCTPATMBHOW  Mpoueaypbl  ABNSETCA,  MOCTYM/eHue
cneumvanucTty, OTBETCTBEHHOMY 3a  [e/IONpOu3BOACTBO, 2-X  3K3EMMNIAPOB
MOAMUCAHHOTO W 3aperncTpuMpoBaHHOro YyBeAOM/EHMSA O mnepeBofe (OTKase B
nepeBo/ie) NOMELLEHNS.

3.4.2. BpyyeHue yBefjoMNeHNs 0 nepeBoje (0TKase B NepeBoe) NomeLLeHus
OCYLLLeCTB/IAETCA CMEeyMaimcToMm YMNoNHOMOYEHHOrO OpraHa, OTBETCTBEHHbLIM 3a
[eN1I0NPOM3BOACTBO, B TeyeHWe 3 paboymx [HEW CO [AHA MPUHATUSA pPeLleHuns
YNONHOMOYEHHbIM OpraHom. Bbigaya yBefom/ieHNUs 0 nepesoje nnMbo 06 oTkase B
nepeBoje NOMELLEHNA MOXKET OCYLLECTBATLCA:

1) nyTeM HanpasfieHWs MO MOYTe B afpec 3aABUTENA 3aKa3HbIM MUCbMOM C
yBeOM/IEHNEM;

2) NyTeM BPYYEHMUS 3aABUTENIt0 WAN €ero 3aKOHHOMY MNPeACTaBUTENHO MO
[OBEPEHHOCTN;

3) yepe3 NIMYHbIA KabuHeT Ha EguHOM nopTane (BO3MOXHO Mpu nofadve
3anB/IeHNa nocpeacTsoM EanHoro noprana);

4) yepe3 ML, (Bo3MOXHO npu nogaye 3assneHns 8 MoLI).

3adABMTENO HaMpaBnseTCA 3K3eMNAApP YBeAOM/IEHWs, BTOPOM 3K3eMnnsap
yBEe[OM/IEHNSA XPaHUTCS B CUCTEME [eN0MNpPon3BOACTBa Y NOJTHOMOYEHHOIO OpraHa.

YBegomneHne 06 OTKase C YyKasaHWeM nNpUYMH OTKasa B MepeBoje
MOMELLEHNS HanpaenseTcs 3asaBUTent0. BmecTe ¢ yBefOM/IEHWEM 3aABUTENHO
BO3BpALLAKOTCA BCE NPELCTaB/NEHHbIE UM LOKYMEHThI.

3.4.3. CpoK BbINONHEHNA aAMWHUCTPATMBHOM Mpoueaypbl COCTaBnseT 3
paboumMx AHA CO [AHA MPUHATUW pelleHus O nepesBofe (OTKase B NepeBOAe)
MoMeLLeHNS.

3.4.4. Kputepnem MNpUHATUA  pelleHMd B paMKax  BbIMOJIHEHUA
afMVHUCTPATUBHOW MpoLeaypbl ABNAETCH:

- HaIM4Yme NOAMMUCAHHOIO YBeLOM/IEHUS O NepeBoje NOMELLEeHNS;

- Ha/IM4yme NOAMMUCAHHOIO YBeAOMIEHMSA 06 OTKa3e B NepeBoje NOMeLLeHus.

3.4.5. Pe3ynbTaTtoM BbINO/NHEHUA AaHHOW afMWUHWCTPATUBHOW npoLeaypsbl
ABNSIeTCA HarnpasfieHne (Bpy4yeHue) 3adaBUTEN0 YBEAOMEHUS O MepesBoje
rnomMeLleHuns 1Moo yBeLom/IeHEe 06 OTKa3e B MepPeBOe NMOMELLEHWS.

OpraH, oCyLIEeCTBASOLWMNIA NePeBo NOMeLLEHNIA, OAHOBPEMEHHO C Bblaayel
NN Harnpas/ieHVeM 3aABUTEN0 [LAHHOTO LOKYMEHTA MHMOPMUPYET O MPUHATAU
YKa3aHHOro  pelleHnsi  COOCTBEHHUKOB  MOMELLEHMI,  NPUMbIKAKOWUX K
MOMELLLEHWNIO, B OTHOLLEHUW KOTOPOro NPUHATO YKa3aHHOE peLLeHue.

B cnyyae Heo6Xxo4MMOCTM NPOBEAEHWUA NepeycTpoucTsa, u  (um)
nepensiaHNPOBKA MEPeBOAMMOro MOMeLeHns, W  (MAn) UHbIX paboT Ans
obecrneyeHnss WCMOMNb30BAHNA TaKOro MOMELLEHUSA B KAyecTBe >KWIOro Wan
HEXW/I0ro MOMELLEHUSs NPaBOBOM aKT [O/MKEeH cofepaTb TpeboBaHWe 06 uX
npoBeAeHu, nepeyeHb NHbIX PaboT, ecnn UX NpPoBeAeHre Heo6XoANMO.

[MpaBOBOI aKT NMOATBEPXAaeT OKOHYaHWe nepeBoja NOMELLEHNS U ABNAETCS
OCHOBaHVMEM WCMO/b30BAHNA MOMELLEHUA B KayeCTBE XXWIOT0 WM HEXWUIoro
MOMELLEHNs, ecnu A1 Takoro WCMosib3oBaHWUA He TpebyeTcA NpoBefeHue ero
nepeycTponcTea, 1 (Un) nNepensiaHMpoBKK, 1 (UK) UHbIX PaboT.



MoAroToBKa akTa NPUEMOYHON KOMUCCUU, NOLTBEPXKAAIOLLErO 3aBepLUeHue
MnepeycTponcTBa, 1 (Mnn) nepennaHNpoBKKM, U (MNKN) NHbIX paboT

3.5. lNpuem n perucTpauuna 3adasBieHNs 0 NPUEMKE 3aBEPLLEHHOro
nepeycTpoicTsa, 1 (Mn) nepennaHnpoBKK, 1 (UNN) NHbIX PaboT HEXWUIOro
(>kvnoro) nomeLyeHns

3.5.1. HOpuanyeckum (akToMm, SABAAIOWMMCA OCHOBaHWEM A4 Hadvana
BbIMOJIHEHNA  aflMUHUCTPATMBHOMN  NpoOUeaypbl  ABMAETCHA, MNOCTYMeHWe B
YNONHOMOYEHHbIA OpraH 3asB/eHUs O NPUYEMKe 3aBepLUEHHOro MnepeycTpoinCTBa,
n (Mnn) nepennaHUPOBKU, U (MIN) UHBIX PaboT HEXWUNOro (KUI0ro) MoMeLLeHns
(Banee - 3asfBfeHMe O MPUEMKE).

3.5.2. JOMKHOCTHOE NNLUO0 YNONHOMOYEHHOro opraHa, OTBETCTBEHHOe 3a
NPMEM W PerucTpauuio 3asBfieHUs B [eHb MOCTYN/eHUA 3aABfIEHUA O MpUemke
(Mpn nNocTynneHUn B 3NEKTPOHHOM BW[E B Hepaboyee Bpems - B OVKAALINIA
pabounin feHb, creayroLnii 3a gHeM NOCTYNIEHNS YKa3aHHbIX JOKYMEHTOB):

OCYLLeCTBNAET perncrpaLmio 3aaB/1eHNA 0 NPUEMKE B XXypHase permcrpauuu
BXOASLLNIA 0BpaLLeHUI;

BblJaeT pacnucKy B NOAy4YeHUN OT 3aABUTENA 3adBIeHNS 0 NPUEMKE.

3.5.3. [llocne peructpauun 3asaBfieHne 0 nNPUEMKe HanpasngeTca 414
paccMOTPEHNA LO/MKHOCTHOMY NULY Y NOMHOMOYEHHOro opraHa, OTBETCTBEHHOMY
3a npefocTaBfieHNe MYHULMNANbHON Yycnyrn (ganee -  LO/MKHOCTHOE /MU0,
OTBETCTBEHHOE 3a NpeAocTaB/ieHe MyHULMNaNbHOW YCyri).

3.5.4. CpoK BbIMOMHEHNA [0AHHOW aAMWHWUCTPATUBHOW  Mpoueaypbl
coctaBnset 1 pabounidi AeHb CO [AHA MOCTYMNEHUS 3asB/leHUs O MpUeMKe B
YNOMHOMOYEHHbIN OpraH.

3.5.5. KpuTtepmeM MNpUHATMSA pelleHust no aAMUHUCTPATUBHOM npoueaype
ABNIAETCA MOCTYN/IeHVe 3adBfIEHUA W MpunaraeMbiX AOKYMEHTOB, HEOOXOAUMbIX
A9 NpefoCcTaBeHNs MYHULMNANbHON YCNYyTN.

3.5.6. Pe3ynbTatoMm BbINONHEHWA [AAHHON afMWHUCTPATUBHON MpoLeaypbl
ABNAETCA NoJSiyyeHne LOMHKHOCTHbIM /INLOM, OTBETCTBEHHbLIM 3a MpeaocTaB/ieHne
MYHULUNANbHOW YCNYTU 3aBNeHNS 0 NPUEMKe Ha pacCMOTPEHNE.

3.6. PaccmoTpeHue 3asaB/eHns, 0hopMIeHe akTa NMPUeMOYHON KOMUCCUN,
MOATBEPXKAAIOLLErO 3aBepLUeHe MepeyCcTPOMCTBa 1 (MK) NepennaHnpPoBKY, U
(unn) nHbIX paboT

3.6.1. HOpuanyeckum akToMm, ABAAIOWMMCA OCHOBaHMEM [A/14 Havana
BbINO/HEHWNA aAMUHUCTPATUBHOW MPOLEeLYpPbl ABNAETCA NOMyYeHUe LO/MKHOCTHBLIM
NNLLOM, OTBETCTBEHHbLIM 3a NPeLOCTaB/IEHNE MYHULMNANbHON YCyrn 3asaB/eHns 0
NpUeMKe Ha pacCMOTpPeHue.

3.6.2. B peHb MOCTynieHuUa 3asBfieHMA O MpuUemMKe [AO/HKHOCTHOE /muo,
OTBETCTBEHHOE 3a NPeAOoCTaB/ieHe MYHULUMMNaNbHOW YCNYT U3BELLaeT 3adBUTeNs
M YNEHOB MPMEMOYHON KOMUCCMM O fJaTe M BPEMEHW NPOBELEHUS MPUEMKM
NnoMeLLeHNS.



3.6.3. CocTaB MPMEMOYHON KOMMUCCUM YTBEPXKAAeTCA YNOSHOMOYEHHbIM
opraHom.

3.6.4. TpueMoyHaa Kommuccua B HasHayeHHOe BpPems MPOU3BOAMUT OCMOTP
NnepeBoAMMOro NoMeLLeHa 1 NPUHUMaET PeLLEHNE:

O MPW3HAHWW 3aBEPLUEHHLIM MepeycTpoincTea n (Mnn) nepennaHNPOBKY
MOMeLLIeHNS, KOTOPOEe OhOPMSAETCH aKTOM MPUEMKMU;

O NPU3HAHUWN He3aBepLUEHHbIM MepeycTporcTea u (Mam) nepennaHNPOBKU
NoMeLLeHNS.

3.6.5. Kputepnem npuHATUA peLieHns O MNOAMMCaHUM aKTa MNPUEMKU
MPMEMOYHOIN KOMWUCCUEN SABNSETCA COOTBETCTBME BbIMOMIHEHHbIX PaboT MPOeKTy
nepeycTpoincTsa u (Um) nepennaHMpPoBKN NOMELLEHUS.

3.6.6. 3aBeplueHMe nepeycTponcTBa U (MNKn) MnepennaHMpPoBKU MOMELLEHUS
NOATBEPXAAETCA aKTOM MPUEMKWN, B KOTOPOM COAEPXUTCA peLLeHne 0 NpUusHaHuu
3aBepLUEHHbIM NepeycTporcTea u (Mnn) nepensiaHUPOBKM MOMELLEHNS.

AKT NprveMKn COCTaBNsAETCA B 4 3K3eMnasfpax W MOAMNUCHLIBAETCA Y/eHamu
NMPMEMOYHOIN KOMUCCUN.

3.6.7. AKT NpuemMKu YTBepJaeTcad PYKOBOAMUTENEM opraHa MeCTHOro
caMoynpaB/fieHUs, NPefoCTaBAOLLLEro MyHULUNANBLHYIO YCNyry.

3.6.8. Kputepmem npuHATUA pelleHna O MpU3HaHMKM He3aBepLUeHHbIM
rnepeycTpoincTsa v (Mnn) nepennaHUPOBKY MOMELLEHNA ABAETCA HECOOTBETCTBME
BbIMOJIHEHHbIX paboT NPOeKTy nepeycTpoiictBa W (MAK)  MepeniaHNPOBKM
NoMeLLeHNS.

3.6.9. Ha o0oCHOBaHMW peleHns 0 MPU3HAHUU  He3aBepLUEeHHbIM
nepeycTpoincTea n (Mnn) nepensiaHMPOBKN MOMELLEHNSA, & TakXKe N0 OCHOBaHWIO,
npefyCMOTPEHHOMY  MYHKTOM  2.9.2  HacToAWEro  agMWHUCTPaATUBHOIO
perfiamMeHTa, O(OPMISETCA OTKa3 B MNepeBOfe MOMELLEeHUA C MOTUBMPOBaHHbLIM
00bACHEHMEM.

3.6.10. CpoK BbINOSIHEHMS aAMUHUCTPATUBHON NpPOLEeaypbl - B TeYeHne
KaneH4apHbIX AHe CO AHA MOMYyYeHUs AO/MKHOCTHBLIM /ILO0M, OTBETCTBEHHbLIM 3a
NpefocTaB/ieHne  MYHWLMNASIbHOW  yCnyru  3aiBfeHWs O  TMNPUEMKE  Ha
paccMOTpeHue.

3.6.11. Pe3ynbTaTtOM  BbIMO/HEHUS  aAMWUHUCTPATMBHOW  MpoLesypbl
ABNIAETCA YTBEPXAEHHbIA pYyKOBOAMTENEM  YTMONHOMOYEHHOr0 oOpraHa akT
NMpUemMKn M60 NOANUCAaHHbIA OTKa3 B NepeBoje MOMELLEHUS C MOTUBUPOBaHHbIM
06BACHEHMNEM.

3.7. HanpaBneHue (Bpy4eHue) 3asBUTENHO YTBEPXKAEHHOIO aKTa NPUEMOYHOA
KOMWCCUU, HanpaBieHne akTa NpMemMoYHOn KOMUCCMUN B TePPUTOPUabHbIA opraH
(heepanbHOro opraHa UCMOMHUTE/bHO BNAacTW, YNOAHOMOYEHHOMO
MpaBUTENLCTBOM Poccuiickoli deaepauuy Ha OCcyLLECTBNEHNE FOCY4apCTBEHHOIO
KafacTpPoBOro y4eTa, rocyapCTBEHHOI perncTpawmm npas, BeAeHe EaMHoro
rocylapCTBEHHOIr0 peecTpa HeIBUXKMMOCTM U NpeoCTaB/IeHNe CBEAEHNA,
cofiepXkalliMxcs B EAMHOM rocyaapcTBEHHOM PeecTpe HeaBUXUMOCTU, N60
HanpasneHve (BPyYeHue) 3asBUTENO 0TKa3a B NMepeBo/ie NMOMELLEHUS C
MOTMBMPOBAHHbIM 06bSCHEHNEM



3.7.1.  [JOMKHOCTHOe /MU0, OTBETCTBEHHOE 3a  MNpefoCTaB/ieHne
MYHUUMNANbHOW YCNyrn, HanpasnseT akT MpPUeMKW, COoAepxXaliuin pelueHne o
MPU3HAHUN 3aBepLUEHHbIM NepeycTPonCcTBa 1 (MK) nepenaHNpPOBKM NMOMELLEHMS
B TeppuTOpuasbHblii opraH MefepasibHOro opraHa WCMNONHUTE/IbHON BNacTw,
YyNO/IHOMOYEHHOro MpaBuTensCcTBOM Poccuinickoin defepauny Ha OCYLLECTB/IEHME
rocyfiapCTBeHHOro KajacTpoBOro ydyeTta, rocyfapCTBEHHOW perucrpauum npas,
BefeHne EAMHOro rocyfapCTBeHHOr0 peectpa HeABMXKUMOCTU U NpefoCcTaB/ieHne
CBefleHUi1, cofepXawmnxcs B EAMHOM rocyjapCTBEHHOM PeecTpe HeABMKMMOCTH.

JOKYMEHTHI, npeayCcMOTPEHHbIE MYHKTOM 3.7.1 HacTosLLero
afMUHNUCTPATUBHOIO pernaMeHTa, HanpasAAKTCA CnocoboMm, MO3BONAOLWMM
NOATBEPAUTL (hakT 1 JaTy HarnpasneHus.

3.7.2. Bblgaya (HanpasfieHve) 3asaBUTENO YTBEPXKAEHHOrO akTa MpUeMKy,
MOAMNNCAHHOIO OTKa3a B NMepeBoje MOMELLEHNSA C MOTUBMPOBAHHLIM OOBACHEHMEM
OCYLLeCTB/ISAETCA:

1) nyTem Hanpas/feHWs MO MoyTe B aApec 3adABUTeNs 3aKasHbIM MUCbMOM
C YBeZlOM/IEHNeM,

2) NyTEM BpYYEHUS 3aABUTE/NIH0 WAM €ero 3aKOHHOMY MNPeACTaBUTENHO MO
[LOBEPEHHOCTH;

3) yepe3 NUYHbIN KabuHeT Ha EAMHOM nopTasie (BO3MOXHO Npu nogadye
3adB/1eHMA nocpeacTsomM EanHoro noprana);

4) yepe3 ML, (B03MOXKHO Mpun nogaye 3asasneHns 8 MPLL).

3.7.3. CpoK BbIMNOMHEHUS aMUHUCTPATUBHON npoueaypbl - B TeyeHune 3
paboumnx AHen co AHS YTBEPXKAEHMS aKTa MPUEMKN, NPUHATUSA peLLeHns 06 oTKase
B Nnepesoje NoMeLLeHns.

3.7.4.  KputepnemM NPUHATUA  pelleHMa B pamKaxX  BbINOJIHEHUS
aMUHUCTPATUBHOW Npoueaypb! ABNSETCS:

- HaIM4yre YTBEPXKAEHHOr 0 akTa NpuUeMKu,

- Ha/Mume nNoOAMMCAaHHOrNO OTKasa B MNepeBofe C MOMeELEeHUs C
MOTUBMPOBAHHbLIM 0ObACHEHNEM.

3.7.5. Pe3ynbTaTOM BbINONHEHNA [AAHHOW afMWHUCTPATUBHOM npoLeaypsbl
ABNAETCA HanpaBneHne (BPy4YeHWe) 3asBUTEN0 aKTa MPUeMKM nmbo OTKasa B
nepeBoje NOMELLEHNS C MOTUBUPOBAHHBIM OOBACHEHMEM.

AKT NPMEMOYHOM KOMWUCCUW  MOATBEPXKAAeT OKOHYaHWe nepeBoja
NMOMeLLEeHNs U ABNAETCA OCHOBAHMEM MCMNOMb30BaHUA MepeBefeHHOro NnoMeLLeHus
B KAQUeCTBe XXN/I0ro UM HEXWIOTO NOMELLEHMS.

I\VV. ®opMbl KOHTPONSA 3a UCNOSTHEHNEM aAMUHUCTPATUBHOIO pernamMeHTa

4.1, KOHTpOnb 3a CO6/0AEHMEM W UCMOHEHNEM [O/MKHOCTHLIMW NLAMM
YNONHOMOYEHHOr0 OpraHa MosoXKeHWIn agMUHUCTPATUBHOIO pernaMeHTa U MHbIX
HOPMATVBHbIX ~ MPaBOBbIX  aKTOB,  YCTaHaBAMBAKOWMX  TpeboBaHWs K
NPeaoCcTaBAEHNI0 MYHULUMANLHOI YCNYTX, a TakKe 3a NPUHATUEM UMW peLLeHWii
BK/OUaeT B CebA TeKYWWA KOHTPONb W KOHTPONb MOMHOTbI UM KauyecTBa
NpeaocTaBAeHNs MyHULUMNANbHOR YCyTu.



4.2. TeKyLWNA KOHTPO/b 3a CO6/0AEHNEM N UCMONHEHWEM A0/IXHOCTHLIMU
nMUaMn  NONOXEHWUIA aAMUHUCTPATUBHOIO pernameHTa U MHbIX HOPMaTUMBHbIX
MPaBOBbIX  aKTOB, YCTaHaB/MBalOWMUX  TpeboBaHWA K  MpPefoCTaB/eHNIO
MYHUUUNAIbHOW YCYrK, a Takke 3a NMPUHATUEM UMW PelleHWUid OCYLLeCTBAAIOT
[LO/MKHOCTHBLIE LA, OnpedesieHHble  MYHUUUNANbHbIM - NPaBOBbLIM  aKTOM
YNONHOMOYEHHOr 0 opraHa.

TeKyLMNiA KOHTPO/Ib OCYLLECTBAETCA Ha MOCTOSAHHON OCHOBE.

4.3. KOHTponb Hag NOMHOTOW WM KayeCTBOM  MpeAoCTaBleHMs
MYHULMNANbHON YCNyrn BK/OYaeT B cebs MPOBefeHWe MPOBEPOK, BbISB/EHME U
YCTaHOB/IEHME HAPYLLEHWIA NpaB 3asBUTENEN, MPUHATHE PELLUEHUI 06 yCTpPaHeHUK
COOTBETCTBYIOLLNX HapYLUEHUN.

KOHTpO/Ib Hag MOMHOTOM WM KayeCTBOM MNPeAOCTaB/EHNS MYHULMMNAIbHON
YC/YT OCYLLECTBMAT [AO/DKHOCTHbIE NULA, ONpPefesieHHble MYHUUUNAIbHbIM
NpaBoBbIM aKTOM YTO/HOMOYEHHOr0 OpraHa.

MpoBepkn MOryT OblTb MAaHOBbIMU  (OCYLLECTBNATLCA Ha OCHOBAHWUU
MONYrofOBbIX WM TOAOBbIX MAAHOB pPaboTbl YTMOMHOMOYEHHOrO oOpraHa) Wu
BHEM/1aHOBbLIMW,

[MeproANYHOCTL MPOBEPOK - MNaHoBble 1 pa3 B rof, BHEMIaHOBbIE - MO
KOHKPEeTHOMY 00paLleHNIo 3asaBUTENS.

Mpy npoBefeHWM NPOBEPKU MOrYT paccMaTtpuBaTbCsA BCE  BOMPOCHI,
CBf3aHHble C MpefoCTaBNeHNEM  MYHULUMNANbHOW  ycnyrn  (KOMMIEeKCHble
MPOBEPKMN) UM OTAe/IbHble BOMPOCHI (TemaTU4ecKue NpoBepkun). Bug nposBepku u
CPOK ee TMpoBefeHMsA YCTaHaBMMBAKOTCA MYHUUMNA/bHLIM MPAaBOBbIM aKTOM
YNOMHOMOYEHHOr0 OpraHa O MpPOBefeHUN MPOBEPKU C YYETOM MepuofUUYHOCTU
KOMIM/IEKCHbIX MPOBEPOK He MeHee 1pasa B rof 1 TeMaTnyeckKnx nposepok - 1pas
B roj.

Pe3ynbTaTbl NPOBeAeHNS MPOBEPOK OPOPM/IAOTCA B BUAE aKTa, B KOTOPOM
OTMeyaloTCA BbIAB/MIEHHbIE HEAOCTATKW W TMPeAsoXeHUs Mo UX YCTPaHEeHUIo,
KOTOPbIA MpeAcTaBNsSeTCs PYKOBOAMTENO YTMONHOMOYEHHOrO opraHa B TeyeHue
10 paboumx fHei nocne 3aBepLUeHNs MPOBEPKMN.

4.4.  [O/HKHOCTHble  NunLa, OTBETCTBEHHble  3a  MpefoCTaB/ieHue
MYHULMMNANbHOW YCNYru, HECYT NepCcoHasibHY0 OTBETCTBEHHOCTb 3a cobntoaeHue
nopszaka npefocTaBNeHNs MyHULUNAbHOR YCNyTn.

4.5. Tlo pesynbtaTaM  MPOBEAEHHLIX TMPOBEPOK B C/lyvyae BbIABIEHUSA
HapyLLeHNiA 3aKoHofarTenbCTBa 7 aAMUHNCTPATUBHOIO pernameHTa
OCYLLECTBNAETCA NPUB/IEYEHNE BUHOBHbIX LO/MKHOCTHbLIX NUL, Y TIOHOMOYEHHOIO
opraHa K OTBETCTBEHHOCTM B COOTBETCTBUM C AEWCTBYHOLMM 3aKOHOAATE/IbCTBOM
Poccuitckoin degepaymn.

4.6. OTBETCTBEHHOCTb 3a HEWCNOJIHEHWE, HeHaanexXallee WCNOMHEHNe
BO3/I0XKEHHbIX 0043aHHOCTE MO MPefOCTaBNEHNIO  MYHULUMNALHOW  YCNyTW,
HapyLUeHve TpebOBaHWA afMWHUCTPATMBHOIO PernaMeHTa, MpeaycMOTpeHHas B
COOTBETCTBUM C TpyAoBbIM Kogekcom Poccuiickoin  defepauyun, Kogekcom
Poccuiickoit defiepaumn 06 afMUHUCTPATMBHBLIX MpPaBOHaPYLUEHWAX, BO3naraeTcs
Ha /vy, 3aMeLlarolmx AO/MHKHOCTM B YTMONHOMOYEHHOM oOpraHe, U paboTHUKOB
M®LL, 0TBETCTBEHHbIX 3a MPefoCTaBeHNE MYHULMNANBHON YCyru,



4.7. KOHTPOMb CO CTOPOHbI rpaxgaH, Ux 00beAUHEHUIA N opraHu3auui 3a
npefocTaB/ieHNEM MYHUUMUNaNbHOW YCNYTM OCYLLECTB/SETCA B COOTBETCTBMM C
degepanbHbiM  3aKOHOM 0T 21 uond 2014 roga Ne 212-d3 «O6 ocHoBax
06LECTBEHHOr0 KOHTPONS B Poccninckon denepaumms.

V. OocynebHblin (BHeCyae6HbI1) NOpsAoK 06XKaioBaHUI peLLeHnin u AeCTBUIA
(6e3aencTBMNA) Y NOMHOMOYEHHOrO OpraHa, ero A4o/MKHOCTHbIX UL, 60
MyHUUMNabHbIX cnyxawmx, M®L|, ero paboTHMKOB

5.1. 3aaBuTeNnb MMeeT npaBo Ha gocynebHoe (BHecyaebHOe) 06)kasioBaHUe,
ocrapusBaHue pelleHui, aeincTeuin (6e3aencTBms), NPUHATLIX (OCYLLECTBIEHHbIX)
Mpu NPeaoCcTaBIEHNN MYHULMNANBHON YCNYTW.

O6>xanoBaHve 3aaBUTENAMN PeLUeHNA, feACTBMIA (6e30eCTBUSA), NPUHATLIX
(ocylecTBNeHHbIX) B X0A4e MPeAoCTaBNeHMA  MyHUUMNANbHOW  ycnyru B
pocypnebHoMm (BHecynebHOM) nopsfke, He NULIaeT MX MpaBa Ha 006XasoBaHWe
yKa3aHHbIX pelleHnia, aecTenii (6e3necTens) B Cyie6HOM NOpsLKe.

5.2. Mpegmetom gocynebHoro (BHecyae6HoOro) obykanoBaHUs MOryT ObITb
peweHunss  (gencteus,  6e34encTBue), NpUHATbIE  (OCYLLECTB/IEHHbIE)  Npwu
NpeAocTaBIEHUN MYHULMNASILHOW YCNYTH.

3afABuTENIb MOXET 06paTuTbCca C Xanoboil, B TOM 4uC/ie B Creaytowmnx
crnyyasx:

1) HapylleHue CpoKa peructpauuy 3anpoca O MpefocTaB/eHNN
MYHUUUNAbHOW YCNYTu;

2) HapyLleHVe CpoKa NnpeLocTaB/ieHNs MyHULMNANBbHOR YCnyru;

3) TpeboBaHue Yy 3aABUTENS AOKYMEHTOB WM  MHDopmauum nmbo
OCYLLeCTB/IEHUA [eNCTBUWA, NpeAcTaBfieHWe WAN OCYLLEeCTBNEHWE KOTOPbIX He
NpeaycMOTPEHO HOPMAaTMBHbLIMK NPaBOBbIMW akTamu Poccuiickoi degepauuu,
HOPMaTMBHbLIMW NPaBOBbIMW aKTamy 061acTh, MYHUUUNaIbHLIMW NPaBOBbIMU
aKTamu BblTeropckoro MyHUUMNanbHOrO pailoHa A1 NpefoCcTaB/IeHMs
MYHULMNaNbHOW YCNyTK;

4) 0TKa3 3asaBMTeNIl0 B MNpPMEMEe [OKYMEHTOB, MpeACTaB/ieHne KOTOpbIX
NpeLyCcMOTPEHO HOPMATUBHLIMK MPaBOBbIMK akTamu Poccuiickoin Pepepauumu,
HOPMaTMBHbLIMW NPaBOBbIMW aKTaMu 0671acTh, MYHULMNAIbHLIMUA MPaBOBbIMM
akTamy  BbITEropckoro  MyHuMUMNanbHOro  paioHa And  npefocTaBneHus
MYHULMNaNbHOW YCNyru;

5) oTka3 B NpeAoCcTaB/eHUM MYHUUWUMaNbHOW YCNYyru, ecin OCHOBaHMS
OTKasa He MpeaycMOTpeHbl (efepanbHbIMKM  3aKOHAMU U MPUHATBIMA B
COOTBETCTBMM C HUMMW WHbLIMW HOPMATMBHbLIMW MPaBOBLIMU aKTaMu POCCUMICKOM
denepayun, HOPMaTMBHbLIMK MPaBOBbIMY akTamMu 061acTh, MYHULMMNaNbHbIMY
MpaBoBbIMW aKTaMun BbITErOpCKOro MyHMUMNasbHOrO painoHa;

6) 3arpeboBaHWe C 3aABUTENA MNpPU  MNPELOCTaBMEHUN  MYHULUMNAIbHOM
yCcnyru nnatbl, He NpPefyCMOTPEHHOW HOPMATUBHLIMW MPABOBbLIMW  aKTaMu
Poccuiickoin  Pepepaumn, HOPMATUBHbLIMK  MPaBOBbIMW — akTaMu  061acTw,
MYHMUMNAbHLIMW MPaBOBbIMU aKTaMn BbITEropcKoro MyHMUMNaAbLHOTO panoHa;



7) OTKa3 YNO/IHOMOYEHHOro opraHa, ero [O/MKHOCTHOro nuua, MOL,
paboTHMKa M®L|, B ucnpaBneHMnM AOMNYLIEHHLIX UMW OMeyYyaToK M OWMO0K B
BblJaHHbIX B pe3yfbTaTe MpeaocTaBfeHUss MYHULUMNaNbHON YCNyrn LOKYMeHTax
NN60 HapyLLEHMe YCTaHOBNEHHOIO CPOKa TaKUX NCMpaBneHuI;

8) HapylueHVe cpoka uau nopsfka Bblgayn LOKYMEHTOB MO pe3y/ibTatam
NpeaocTaBfeHNs MyHUUMNANBHOM YCAYTW;

9) npuocTaHoB/EHWE MNPELOCTaBNEHUS MYHUUMNANbHOW YCAyrn, ecnu
OCHOBaHMA MPUOCTAHOB/IEHNS He npeayCMOTPeHbl (efaepasibHbIMU 3aKOHaAMU
MPUHATBIMA B COOTBETCTBUN C HUMW WHBLIMW HOPMAaTUBHbLIMW MPaBOBbIMK aKTaMu
Poccuiickoi defepaumm, 3aKkoHaMmn M MHbIMU HOPMaTWMBHbLIMUW MPABOBLIMU aKTaMm
06n1acTn, MyHUUMNaIbHBIMW NPaBOBbIMY aKTaMy BbITErOPCKOro MyHULUMNa/IbHOrO
painoHa;

10) TpeboBaHWe y 3ad9BUTENS NPU NPeAoCTaBIeHNN MYHULUNANBHOW YCNyrn
AOKYMEHTOB WY MHopMaLmu, OTCYTCTBUE U (UNN) HEAOCTOBEPHOCTL KOTOPbIX He
yKasblBa/IMCb NPY NepBoHayasibHOM 0TKase B Nnpueme JOKYMEHTOB, HEOOXO4MMbIX
ANA  MpefocCTaBfeHUss  MYHUUMNANbHOW  ycnyrn, nmbo B MNpeaocTaBieHun
MYHULUMUNABHOW YCYTK, 3a UCKIKOYEHNEM CNeLYHOLWMX ClyYaes:

a) M3MeHeHMe TpebOBaHWn HOPMATMBHbLIX MPABOBbIX aKTOB, KacakoLMXCS
NpefocTaBfeHNs  MYHULMNANbHOW yCayru, nocfe nepBoHavanbHOM  Mofaym
3asBM1EHMA 0 NPeaoCTaBNeHNN MYHULMNASILHOW YCNyTN;

6) HanmMuMe OLWIMOOK B 3asBNEHUN O MNPefOCTaBNEHMM MYHULMNANbHON
YCNyru U JOKyMeHTax, MofaHHbIX 3asBUTENIEM MOC/e NepBOHAaya/IbHOro OTKasa B
npueMe [AOKYMEHTOB, HEOOXOAWMbLIX [N NpPefoCTaBNeHUs MYHULUNAbHON
ycnyru, nuéo B NpefocTaBfieHUN MYHULMMNANbHOW YCNYrn U He BK/IOYEHHbIX B
NpeAcTaBNeHHbIN paHee KOMMIEKT JOKYMEHTOB;

B) MCTeYeHWe CpokKa AeNCTBMA LOKYMEHTOB WU W3MEHEHWE MH(opMaLmm
nocne nepBOHaYa/IbHOr0 OTKasa B MNpPUWemMe [OKYMEHTOB, Heob6XOAuUMbIX [AJiS
NpeaocTaBfeHNss  MyHUUMNaNbHOW  ycnyrn, nubo B MpeaocTaB/eHUn
MYHULMNANbHOW YCNYTK;

) BblfIBfieHWe [OKYMEHTa/lbHO MOATBEePXAEeHHOro @akra (Npu3HaKoB)
OWNBOYHOr0 WA MNPOTMBONPABHOIO AeWCTBUA (6e34eiCTBUS)  LOIHKHOCTHOMO
nmua YTNo/HOMOYEHHOro opraHa, MyHuuUunaabHOro cnyxawero, M®L, ero
paboTHMKa MpU nepBoHaya/lbHOM OTKa3e B MNpuemMe OOKYMEHTOB, HEOOXOAUMbIX
ANA  MpefocTaB/lieHUs  MYHUUMNaNbHOW  ycnyrn, nMbo B MNpeaocTaB/ieHun
MYHULUNANbHOW YCNyrn, 0 YeM B NMUCbMEHHOM BUfe 3a MOAMUCLI0O PYKOBOAUTENS
YNONHOMOYEHHOro opraHa, pykosogutena M®L| npu nepsoHaya/ibHOM OTKase B
npuMemMe [AOKYMEHTOB, HEOOXOAUMbIX [ANs NpefocTaBNeHUs MYHULUMNANbHOW.
YCNyru, YyBegoOM/AeTCA 3adABUTENb, a TakXe TMPUHOCATCA WU3BWHEHMA 3a
[0CTaB/IeHHbIE Heya06CTBa.

B cnydyasx, ykasaHHbIX B nognyHkKtax 2, 5, 7, 9, 10 HacToALLero nyHkTa,
pocynebHoe (BHecynebHoe) o6)kanoBaHMe 3asBUTENIEM PELLEHMA WU OeACTBUN
(6e3peincTBus) ML, paboTHuka M®L, BO3MOXHO B cnyvae, ecnM Ha M®L],
peweHna 1 geincTeus (6e3aencTBre) KOTOPOro 06XanyrTes, BO3oXKeHa (PYHKLUMSA
Mo MpefLOCTaB/EHNIO COOTBETCTBYIOWEN MYHUUMUMNaNbHOW YCNyr B MOJIHOM
obbeme.



5.3. OcHoBaHMeM [ns Havana npoueaypbl AocynebHoro (BHecyaebHoro)
06>XanoBaHns ABMSETCA NOCTYMNEHNE XKanobbl 3aaBUTENS.

)Kanoba nogaetca B MNUCbMEHHOW (opMe Ha OyMaXKHOM HocuTene, B
3/IEKTPOHHOW (hopwme.

YXKanoba Ha pelweHust n genctens (6e3nencTeme) Y nosTHOMOYEHHOIO OpraHa,
ero [O/DKHOCTHOrO /mua, MYHUUMNANBHOTO CAyXalero nvMbo pyKoBOAUTENA
YNO/ITHOMOYEHHOrO OpraHa MOXeT ObITb HanpaBneHa no noyte, vyepes M®PLL, ¢
MCMO/Ib30BaHMEM WH(OPMALNOHHO-TENEKOMMYHUKALMOHHON CeTn «V/IHTEPHET,
ouumanbHOro canta YMNO/SHOMOYEHHOro opraHa, EpuvHoro noptana nn6o
PernoHanbHOro noptana, a TakkKe MOXET OblTb MPUHATA NPU JIMUHOM Npueme
3afaBUTENSA.

XKanob6a Ha pelueHns n aeincteusi (6e3nencTeme) MHOrOQYHKLNOHaNIbHOIO
LLeHTpa, ero paboTHMKa MOXET ObITb Harpas/ieHa Mo NnoyTe, C UCMO/b30BaHWEM
NH(OPMaLMOHHO-TEIEKOMMYHUKAUNOHHOW  CeTU  «/HTepHeT», oguumnanbHOro
cainta M®L, EauHoro noptana nub6o PervoHanbHOro noprtana, a TakXe MOXeT
ObITb NPUHATA NPU IMYHOM MPUEME 3aABUTENS.

XKanoba, noctynueLlas B MUCbMEHHOWN (HOPMe WX B 3N1eKTPOHHOM BUJE,
MOA/NIEXUT pPerucTpaunm B >XypHase yuyeTa >Xanob Ha peleHus n [encTeus
(6e3geincTBME)  YNO/THOMOYEHHOTO OpraHa, €ero [AO/HKHOCTHbIX Nnl  Mbo
MYHULMMNANbHBIX CAyXalmxX, MHOFOMPYHKLNOHAIbHOIO LIeHTpa 1 ero paboTHMKOB
He No3fHee CnefyroLero paboyero AHA CO AHA ee MOCTYNIeHus.

54. B pgocyge6bHom nopsake MOryt OblTb  06)KanoBaHbl  AeACTBUSA
(6e3feincTeme) v peLleHns:

LAO/MKHOCTHBIX UL, Y OTHOMOYEHHOMO OpraHa, MyHULMNaNbHbIX CYy>KaLnx
- PYKOBOAWTENIO Y MOMHOMOYEHHOIO OpraHa);

paboTHnka M®L] - pykosogutento ML,

pykosoautens ModL, MO®LL - opraHy MeCTHOro camoynpaB/ieHus,
asnawowemyca yupegutenem MeLL.

Xanoba Ha peweHns wu (unn) peictenua  (6e3geiicTBME)  OpraHoB,
NpefoCTaBNAWMNX MyHUUUNANbHbIE  YCAYTW, [O/DKHOCTHbLIX /ML, OpPraHos,
NPeAoCcTaBAWMX MyHUUUNASBbHBIE YCAYTU, MO0 MYHULMNANbHBIX CAYXALLUX
MpU OCYLLECTB/IEHUN B OTHOLUEHUUN HOPUAUYECKUX JIUL, U WUHAUBUAYASIbHbIX
npeanpuHUMaTenei, ABAAOWUXCA Cy6beKTamMy rpagoCcTpOnTENbHBIX OTHOLLEHWN,
npoueayp, BK/KOYEHHbIX B WCYeprbiBalOLiMe MepeyHyu npouesyp B cdepax
CTPOUTENLCTBA, YTBEPXKAEHHble [paBUTeNbCTBOM Poccuiickon dPefepauymm B
COOTBETCTBUM C YacCTbto 2 cTaTbl 6 [pagocTpoMTeNIbHOro Kogekca POCCUIACKOM
defepaunn, MOXeT ObITb MofaHa TakMMW NuMUamMy B NOPSAAKE, YCTAHOB/IEHHOM
cTaTben 11.2 depepanbHOro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHusaumm
NpefoCTaB/NeEHNA TOCYAapPCTBEHHbIX Y MYHULMUNANbHBIX YCAYyr», MO0 B NOPALKE,
yCTaHOBJ/IEHHOM aHTVMOHONMO/IbHbIM 3aKOHO/aTe/IbCTBOM Poccuiickoit
defepaun, B aHTUMOHOMO/bHbIA OpraH.

5.5. MNopaaya »Xanob, HanpaBnseMbIX B 3/1EKTPOHHOW hopme, 1 NOPSAOK KX
PacCMOTPEHNA OCYLLECTB/AETCA B COOTBETCTBMM C [MOpAAKOM, YTBepXAeHHbIM
YNONHOMOYEHHbIM OpraHoM.

5.6. XKanoba fomkHa cogepxxaTb:



HaMMeHOBaHWe opraHa, NpefoCTaBAAOLWEro MYyHULMNANbHYIO YCNYry, ero
AO/HKHOCTHOrO  nmua  iMbo  MyHuUuMnanbHOro  cayxawero, M®L, ero
pykoBoguTens u (unn) paboTHMKa, pelleHns 1 gencteus (6e34encTBUe) KOTOPbIX
0bXKanytorcs;

(hamunnio, Umsa, 0TYeCTBO (NOcnefHee - MpW HaIMuUK), CBELEHUS O MeCTe
XUTENbCTBA 3adBUTENA - (PU3NYECKOro nuua, NMbo HavMeHOBaHMe, CBeAeHUs O
MeCTe HaXO0XAeHusa 3adABUTENs - HPUANYECKOro nnua, a takke Homep (Homepa)
KOHTaKTHOro TeneoHa, agpec (agpeca) 3MeKTPOHHOW MNOYTbI (MPU HanUumMm) u
MOYTOBbLIV afpec, N0 KOTOPbIM LOJ/IXKeH OblTb HanpaB/ieH OTBET 3asBUTESHO;

cBefleHMs 06 obxanyemblX pelleHusx W fenctemax  (6e3nencrTeunn)
Y NONHOMOYEHHOr0 opraHa, AO/MKHOCTHOMO /iMua Y MOHOMOYEHHOr0 opraHa nméo
MYHULMNANLHOro cnyxatiero, M®LL, ero paboTHUKa,;

[0BO/Abl, HA OCHOBAaHWW KOTOPbIX 3afBUTE/Ib He COrfliaCeH C PELUeHVEM WU
nenicteueM (6e3neicTBnuemM) YNONHOMOYEHHOrO OpraHa, [O/MKHOCTHOro nuua
YNO/MHOMOYEHHOro opraHa nnMbo MyHUUMnansHoro cnyxauwero, M®LL, ero
paboTHMKa. 3afBuTENIeM MOTYT ObiTb NpPeACcTaB/eHbl AOKYMEHTbI (NpY HaMunm),
NoATBEPXKAAOLME AOBOAbI 3a9BUTeNSA, MO0 UX KONUN.

5.7. )Xanoba, noctynuBlwas B  YMNONHOMOYEHHbIA opraH, M®L,
yupeautento M®L|, paccmatpuBaeTcsi B TeyeHue 15 paboumx [AHEW CO AHA ee
perucTpaumMm, a B Cnyyae 00XanoBaHWA OTKasa YMONHOMOYEHHOro OpraHa,
[JOMKHOCTHOIO NMUa Y NONHOMOYEHHOro opraHa, M®Ll B npneme fOKYMEHTOB Yy
3aABUTENA MO0 B UCMPaB/EHMM LONYLLEHHbIX OMeYyaToK M OWKB0K UAN B Cnyyae
06)Xa/iloBaHWA HapyLleHWs YCTAaHOB/IEHHOIO CPOKa TakWX WCMNpaBieHnin - B
TedeHne 5 pabounx AHe co AHA ee perncTpayuu.

5.8. o pesynbTataM pacCMOTPEHUA >Kanobbl MPUHUMAETCA OLHO U3
CNeayoLNX PeLLeHNIA;

Xanoba y[0BNeTBOPAeTCA, B TOM 4uc/ie B (POPME OTMEHbl MPUHATOrO
PeLleHns, WCMpaBfiieHns [LOMYLLEHHbIX OMeyaToK M OWMO0K B BblAaHHbIX B
pesynbTaTe nNpefoCTaBfeHMsS MYHUUMNa/IbHON YCNyrn [OKYMeHTax, BO3BpaTta
3a9BUTENI0  [EHEeXHbIX CPeACTB, B3MMaHWe KOTOpPbIX He MpeaycMOTPEHO
HOPMaTUBHbLIMW MpPaBOBbIMK akTamMy Poccuiickorn dPefepaunn, HOPMaTUBHbLIMU
NMpaBoOBbIMW akTaMu 061acT, MYHULMNaNbHBLIMWU NPaBOBbIMU aKTamu;

B Y/J0B/IETBOPEHMN »Ka/I00bl OTKa3bIBAETCH.

5.9. He no3gHee [AHA, cnegylowero 3a [HEM TMPUHATUSA  PeLLEeHNns,
YKa3aHHOro B nNyHKTe 5.8 agMMHUCTPATMBHOIO perfiamMeHTa, 3asBUTEN0 B
MMUCbMEHHON (opMe U N0 KeNnaHWK 3aiBUTENA B  3N1EKTPOHHOW  (hopme
Hanpas/seTCd MOTUBMPOBAHHbLIA OTBET O pe3ysibTaTax PacCMOTPEHUs XKanobbl
CNoco60M, MO3BONAOLLNM NOATBEPAUTL (DAKT U AATy Hanpas/ieHUS.

5.10. B cnyyae npusHaHuA >Kanobbl nognexalleid YAOBNETBOPEHUIO B
OTBeTe 3afBUTeN, yKa3aHHOM B MyHKTe 5.9 agMWUHUCTPATMBHOIO persiameHTa,
faetce MHpopmaLma 0 LeiCTBUAX, OCYLLECTBNAEMbIX opraHom,
NpefoCTaBNAWMM MyHULMNANbHYO yenyry, M®LL B uensx HesameAMTENbHOIO
yCTpaHeHUs BbISB/IEHHbIX HapyLUeHWU MpyY OKa3aHWW MYHULMNALHOW YCyru, a
TaKXKe MPUHOCATCA W3BMHEHMSA 3a [A0CTaB/IEHHble Hey[o6CTBa W YKa3blBaeTcs



MHOpMaLUsA O JanbHenWwnx [ehcTBUAX, KOTOPble HEeobX0AUMMO COBepLUNTb
3a8BUTENIO B LiENIAX NOMYYEHUS MyHULUNAIbHOW YCyTW.

5.11. B cnyyae npu3HaHWa >kanobbl He MNoanexallen yAOBNEeTBOPEHMIO B
OTBETE 3aABUTE/NI0, YKa3aHHOM B NyHKTe 5.9 afAMWHUCTPATMBHOIO perfiaMeHTa,
[Al0TCA apryMeHTUPOBaHHbIE Pa3bACHEHUS O MPUYMHAX MPUHATOrO peLleHund, a
TaKXXe NHMopmaumsa o NopsaLKe 06XKanoBaHUA NPUHATOIO PeLLeHus.

5.12. B cny4yae yCTaHOB/IEHUS B XOfe WM MO pe3ynbTaTam pPacCMOTPEHUS
Xanobbl MNPU3HAKOB COCTaBa afMUHUCTPATMBHOIO MpaBOHapyLUeHUs  Wm
MPEeCcTynIeHns AO/MKHOCTHOE NNLO, PaboTHUK, HageneHHble MOHOMOYUSAMM MO
PacCMOTPEHUIO Xanob He3aMefIMTeNbHO HanpasiseT MMEKLWMecs Matepuanbl B
opraHbl MPOKypaTypbl.



MpunoxeHune 1

K aAMVHUCTPATUBHOMY pPernameHTy

Komy:
Ot

(Bns  rOpUAMYECKOro

Nnnua  yKasblBaeTCAd

(hupmeHHoe HaMMeHOBaHMe, ans
(hM3MUYECKOr0 NMla YKasblBaloTCA (hamuaus,
UMS, OTYECTBO 3afBUTens; ANS  1uua,

[lecTByHOLLETO no
thamunnns, nms,
LencTByrOLLETO
[LOBEPEHHOCTK)

[,0BEPEHHOCTH,
0TYECTBO nmua,

Ha OCHOBaHNM

3asfBneHne 0 NepeBoe NOMeLLEHNS B HEXW/0e NMOMELLEHNSA U HEXNIOTO

NOMeELEHNA B XKN/T0€ NOMELLEHNE

CsefieHus 0 3aaBuTene (hrM3nyeckoe nnLo)
damunns, UM, 0T4YeCTBO (MPU HaIMUKUK)
AfLpec perncrpaymm no Mecty XuTesbCTBa
[aHHble JOKYMeHTa, Y40CTOBEPAIOLLErO
NMYHOCTb, - ANS TPaXKAaHUHa, B TOM Yucne
ABNAKOLEroca MHAMBUAYANbHbIM
npeanpuHMMaTenem
WNHH - ana rpaxgaHunHa, B TOM Yncne
ABNAKOLWEMCA MHANBMAYASTbHbLIM
npegnpuHUMaTenem
OIPHWI - pna rpaxgaHuHa,
ABNAKOLWEroCca UHAMBUAYANbHbIM
npegnpuHUMaTenem
KOHTaKTHbIA TenegoH
MouTOBbLIV afpec, aapec 3N1eKTPOHHOW
noyThl (MPY Ha/IMUKUK)

CBefneHus 0 3asBuTesne (LOPMAMYECKOE NNLIO)
[MonHoe 1 COKpalleHHOe HauMeHOoBaHwMe
KOpuanyeckunin aapec
NHH
OrpPH
damnnna, ums, 0T4eCTBO NPeACcTaBUTENA
opraHusauuu, ynosiHOMOYEHHOI0
AencTeoBatb 6e3 4OBEPEHHOCTY
[O/MKHOCTL NpeacTaBuTenNs,
YNO/IHOMOYEHHOI O [jeicTBOBaTh 6e3
[,0BEPEHHOCTH
KOHTaKTHbIe TeNnegoHbl



MoyTOBbINA afpec, afpec 3N1eKTPOHHOM
noyThbl (NpY Hann4ymm)
[na nnua, LencTBYIOLLEero Ha OCHOBaHUM LOKYMeHTa, NOATBepPXAatoLLero
MOSTHOMOYNA feNcTBOBaTb OT MMEHW 3asaBUTENS
damunng, nms, 0T4ecTBO (Npw
Han4mmn) nnua, LencTeytoLlero ot
NMEHU (DU3MYECKOT0 WN
tOPUANYECKOr 0 NnLa
JaHHblE JOKYMEHTA,
MOATBEPXKAAIOLLErO NMOMHOMOUUA NnLa
[eincTBOBaTb OT UMEHN (hM3MYECKOro
W IOPUANYECKOTO NnLa
KoHTakTHble TeneqoHsbI
AJpec 3N1eKTPOHHOW noYThbl (Npw
Ha/i4umnm)

[Mpowy paspewnTs nepesop (>knnoro/Hexwmnoro)
NMomeLleHNs B (>knnoe /Hexkunoe) B gome Neo , KB.
Ne  no agpecy: nog
(uenb nepesopa).

MprnoxeHus:
1

Croco6 Bblgavn JOKYMEHTOB (HYXXHOE OTMETUTH):
NNYHO
Harnpas/ieHe NOCPeACTBOM MOYTOBOr0 OTMpPaB/ieHNs C yBEAOM/IEHNEM

BM®L** ~ B/MYHOM KabuHeTe Ha EagMHOM nopTtane*
MO 3M1EKTPOHHOW MouyTe.

« » 20 r.
(mo. /,-0 \
>0%>N
* n 04!
* B clyuae ecnv 3asiB/ieHNe NogaHo nocpeAcTBoM EguHoro nopritretBIEaHS fbu
* >
B C/lyYae ec/n 3asiBieHne nogaHo yepes ML, Ve g

*7



MpunoxeHue 2
K aAMUHUCTPATUBHOMY pPernaMeHTy

Kowmy
oT

(ANs IOPUANYECKOTO NNLA YKa3blBaeTCs
(hMpMeHHOe HauMeHoBaHue, Ans
(hM3MUecKoro nMLa ykasbiBaroTCs
(hamunus, UMs, 0TYECTBO 3aSBUTENS;
ONs Inua, geiicTeytowero no
LOBEPEHHOCTU, - PaMUNNS, UMS,
0TYEeCTBO /1L, AENCTBYIOLLENO Ha
OCHOBaHWM [OBEPEHHOCTM)

3asiBeHNe 0 NPUEMKE 3aBEPLUEHHOr0 NepeycTponcTea, U (Mnn) nepenaHMpoBKHY,
N (Mn) MHBIX PabOT HEXNIOro (XKUMIOro) rNoMeLLEeHNS

CsefieHus o 3aasutene (hM3nyeckoe nnuo)
damunus, UMsi, 0THECTBO (MPU HaNNYUK)
AJpec perncrpayum rno MecTty XX1TebCTea
[aHHble JOKYMeHTa, YA0CTOBEPAIOLLEro
NNYHOCTb, - AN8 TPaXKJaHUHa, B TOM Yuce
SBNSAOLLErOCA MHANBUAYANbHbLIM
npeanpuHMMaTenem
WNHH - gna rpaxkgaHnHa, B TOM Yucne
ABNIAIOLLEMCA UHANBUAYASIbHBIM
npeanpuHMMaTenem
OIPHWI - pna rpaxgaHnHa, aBNAOLLLerocs
NHAMBWAYaNbHbIM NpeaAnpuHMMaTENEM
KOHTaKTHbIN TenedoH
[MouTOBbIN afpec, aapec 3MeKTPOHHOW NOYTbI
(Mpn Hannunn)

CsefieHns 0 3asaBuTene (LOPUANYECKOE NNLLO)
[MonHoe ¥ CoKpalleHHOe HarMeHOBaHwue
FOpuanyecknii agpec
NHH
OrrPH
damunus, UMms, 0THECTBO NpeacTaBuTeNs
opraHusauunn, yrnoiHOMOYEHHOr0 4eiNCTBOBATb
6e3 0BEPEHHOCTM
LO/MKHOCTb NpeacTaBUTeNst, YNnoaHOMOYEHHOTO
[eincTBoBatb 6e3 J0BEPEHHOCTH
KOHTaKTHble TeneqoHbl
[MouTOBbLIN aapec, aapec 3MIEKTPOHHOM NOYTbI
(Mpn Hannunn)



[ns nuua, LenCTBYIOWEro Ha OCHOBaAHUN LOKYMEHTA, NOLATBEPXKAAIOLLENO
MOSIHOMOYNA LeNCTBOBAaTb OT MMEHW 3asaBUTENSA
damunna, UM, 0TYeCTBO (MPKU HaIMUKUK) NnLa,
[eCTBYIOLLEr0 OT UMEHU (PU3NYECKOT0 UK
topuamMYeckoro nuua
[aHHble JOKYMEHTA, NOATBEPXAAloLLero
MOSIHOMOUUSA NULA LeNCTBOBATb OT UMEHM
(PM3NYECKOr0o NN KOPULMNYECKOro nnua
KoHTakTHble TeneqoHbI

AJpec 3NeKTPOHHOW NOYTbI (MpY Ha/IMYKK)

MpoLly Ha3HauYUTb KOMUCCUIO MO NPUEeMKe 3aKOHYEHHOIO MepeyCcTPONCTBOM
n (unn) nepensiaHUPOBKOM (He>xnnoro/>XKmMnoro)
NMOMELLEHUS MPUEMOYHON KOMUCCHEN.

Anpec 06beKTa:

Cnocob Bblgaun JOKYMEHTOB (HY)XXHOE OTMETUTB):
___NINYHO
__ HarnpaB/ieHVe NocpPeACTBOM MOYTOBOr0 OTMPaBNEHNS C YBEAOMIEHNEM

BM®L** Ll BMYHOM KabuHeTe Ha EgmMHOM nopTtane*
_ 110 3/1EKTPOHHOM nouTe.

* B CNy4yae ecnv 3aaB/ieHue nojaHo nocpeacTsoM EAMHOIO noprana.
** B C/lyyae ecnu 3asaB/ieHne nogaHo vyepes MoL.

« » 20 r.
(noanuce)



MpunoxkeHue 3
K aflMVHUCTPATUBHOMY pernameHTy

BE/IOK-CXEMA
npefocTaBeHNA MYHULIMNANLHOWN YCyTu

|_|p|/IHF|TI/Ie PeELLEHNA O NepeBoae XXNJ10ro NoOMeLeHNA B HEXXNJI0E
nomMeweHmne i HeEXXnaoro nNoMeLLeHnA B XXnioe NnomMeLLeHne Nin 06 oTKas3se
B repeBoje >XXmnaoro nomMeLweHnsA B HEXKUM0E MNMOMELLEHUE N HEXXNNOTO
nomMeweHna B XXMN0€ nomMeLleHne

MoaroTtoBka akTa NPMeMoYHON KOMUCCUU, MOATBEPXKAAIOLLENO 3aBepLUEHNE
nepeycTpomncTea, 1 (Unn) nepensiaHNpPoBKKU, U (UN) NHBbIX PaboT



MOATBEPXXAAIOLLLEr0 3aBepLUEHNe NepeycTponcTaa u (Mnn) nepennaHNpPoOBKN, 1
(nnn) nHBIX paboT (NYHKT 3.6 HACTOALLLEro aAMUHNCTPATMBHOIO pernaMeHTa -
B TeYeHMe 26 KafeHAAapHbIX AHER CO AHS NOMYyYeHUS AOMKHOCTHbLIM NLOM,
OTBETCTBEHHbIM 3a MPeAoCcTaB/ieHNe MyHULMNANbHOW YCNYTW 3a8B/IEHNSA O
NMPUEMKe Ha pacCMOTpPeEHME)

HanpaBneHue (Bpy4eHue) 3as8BMUTENIO YTBEPXKAEHHOIO aKTa NPUemMoYHON
KOMWCCUM, HarnpaB/ieHne akTa NPMEMOYHOM KOMUCCUW B TEPPUTOPUASIbHBIN
opraH (peepasibHOro opraHa UCMOHUTENLHOW BNAacTX, YNOJHOMOYEHHOI 0

MpaBnTENLCTBOM Poccuiickoin defepauumn Ha OCYyLLECTB/IEHME
rocyaapCTBEHHOr0 KafacTPOBOro yyeTa, rocylapCTBEHHOW perncTpauum npas,
BefleHne EQMHOro rocyaapCTBeHHOro peectpa HeABMXUMOCTU U
npeaocTaB/eHne CBeAeHUIA, coaepKalimnxcs B EAMHOM rocyaapCTBEHHOM
peecTpe HeABMXMMOCTU, MO0 HanpasfieHne (BpyYeHMe) 3ad9BUTENIO OTKa3a B

nepeBoje NOMELLLEHNS C MOTMBUPOBAHHbLIM 06bsICHEHMEM (MYHKT 3.7
HaCcTOALLEro aAMMUHUCTPATUBHOIO pernaMeHTa - B TedeHue 26 KaneHAapHbIX

AHe Co AHA NONYYEeHUS AO/MKHOCTHLIM JINLLOM, OTBETCTBEHHbIM 3a

npefocTaBieHe MyHULMNAIbLHON YCYrn 3asB/eHNs 0 NPUEMKE Ha

paccMOTpeHMe)




MpunoxxeHne Ne 4
K aAMWHUCTPATUBHOMY PernamMeHTy

MyHUUMNanbHOe Ka3eHHOe yupexaeHne «MHOrogyHKLMOHa/IbHbIA LEHTP
NnpefoCTaB/NEHUA TOCYLAPCTBEHHbLIX U MYHULMNaIbHLIX yCnyr B BbiTeropckom
painoHe».

MouTtoBbI agpec: 162900, Bonoroackas o6nactb, r. BbiTerpa, np-KTt

JleHnHa, a. 68.
Ten.:8(81746) 2-22-44, 8(81746)2-25-75.
["paduk paboTbl M NpremMa JOKYMEHTOB:

[MoHeAeNnbHUK BbIxogHo#
BTOpHUK 8.00-19.00
Cpega 9.00-18.00
YUeTBepr 9.00-18.00
MaTHuua 9.00-19.00
Cy66oTa 9.00-15.00

BockpeceHbe BbixogHow



